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UM has established procedures for obtaining the approval of the President for events where alcohol will be available. Contact UM Catering Services to initiate the Presidential approval process; catering services and facilities scheduling; and/or arranging services of the UM-contracted licensed alcohol vendor.  

AlcoholUseUniversityForm.xls
AlcoholUsePublicForm.xls

Click on the links below for additional procedures regarding specific groups, events or facilities:

· University Student Group / Organization Sponsored Events
· University Employees/Departmental Sponsored Event
· Entertainment
· Stadium and Sports Facilities
· Outside Groups Using University Facilities
[bookmark: 210.10]
University Student Group / Organization Sponsored Events
a. University-recognized student clubs or organizations include any campus group registered with the Associated Students of the University of Montana (ASUM). (For purposes of this policy, these standards also apply to any organized student group assembled independently or on behalf of The University of Montana, whether or not they are registered.)

b. Alcohol-free events should be promoted.  Service or the sale of alcohol at a University Student Group/Organization sponsored event should be the exception and not the norm.

c. Student Group/Organizations must confer with and have their faculty advisor’s approval prior to submitting the Alcohol Use Application. 

d. Alcoholic beverages may not be awarded as prizes.

e. [bookmark: 210.40]A University-recognized student organization that sponsors any gathering, meeting or other activity off-campus that involves alcoholic beverages must also meet the following requirements:
1) All alcohol beverages served at events off University property must be served by a licensed alcohol vendor or University Catering. 
2) The service of donated alcohol at UM-sponsored events off University property is prohibited unless served by a licensed alcohol vendor, in the case of alcohol sales, or by trained servers. 
3) Students who organize and participate in this type of an event assume the responsibility for serving alcohol and monitoring its use in accordance with local ordinances, state and federal laws, and Board of Regents and The University of Montana policies.
4) Violations of University alcohol regulations are also violations of The University of Montana Student Conduct Code.  Violators are subject to disciplinary action pursuant to the Code.  The University, including ASUM, may deny privileges to a student organization or impose other sanctions for alcohol violations.
[bookmark: 210.30]
2.	 University Employees/Departmental Sponsored Event
a. Any sponsored University event on or off-campus must obtain prior written approval via the Alcohol Use Application from the President or President’s designee to serve or sell alcohol at the event.  Approval must be obtained seven (7) days prior to the event.  Exceptions to the seven days prior approval will only be granted from the President and must be documented with an electronic/written communication why the exception was needed.  

b. A University employee must be designated as the responsible individual who has the task of ensuring adherence to state laws and University policies regarding the use of alcohol.   
	
c. Alcohol service must end 30 minutes prior to scheduled event end time for both on and off-campus events.

d. [bookmark: 210.60]An exception to using either University Catering Services, a licensed vendor with the appropriate catering endorsement, or an establishment holding a valid liquor license for University sponsored events held off-campus may be granted for  small groups of employees  (approximately 20 or fewer).

3.	Entertainment
	Entertainment is an activity generally considered to provide entertainment, amusement, or recreation and includes meals provided to an employee and official guest who is not employed by the University.  UM Policy 304 governs rules on Entertainment.  The Entertainment Approval Form (needed for expenses in excess of $30) is available on the UM website: http://www.umt.edu/policies/300-Financial/entertainment.aspx 

4.	 Stadium and Sports Facilities
a. No alcohol will be allowed in Washington Grizzly Stadium or the Adams Center except in the rented suites, Canyon Club and Sky Club and as authorized by the President or designee.

b. All requests for hosted functions in Sports Facilities will conform to all UM policies and guidelines. This policy will apply to all entities that rent Sports Facilities, whether a UM entity or an outside organization.

c. Alcohol Concessions (Concerts): Concession sales of alcoholic beverages will be contracted by UM to a private licensed vendor. Operations are subject to UM policies and state statutes. The President has delegated the approval of alcohol for concession sales in the Adams Center to the Director of the Adams Center and Office of Public Safety.

d. [bookmark: 210.50]Tailgating is restricted to UM Football Games and other approved events and is subject to UM’s Tailgating Rules and Regulations which are published on the university website. The President has delegated the approval of alcohol for Tailgates to the UM Athletic Director. 

e. Tailgating at away games must be in conformance with the away location’s applicable state alcohol laws.

5.	 Outside Groups Using University Facilities

a. Any individual or group of individuals who are not affiliated with The University of Montana who wishes to use university property for an event must comply with all state and local laws/regulations and University policies concerning alcohol.  

b. Outside groups wishing to rent University facilities for an event that includes the sale (cash bar) or service (hosted bar) of alcohol must contact University Catering Services to initiate the event approval process through the events manager at UC Catering and to arrange for the UM exclusive alcohol vendor, if needed.  The event host must also provide food and non-alcoholic beverages at the event.  University Catering Services will provide all food and non-alcoholic beverages unless University Catering issues a First Right of Refusal.  The President has delegated approval for Outside groups using University facilities to the Director of Dining Services.

c. The event host may not offer a cash bar or collect money to pay for alcoholic beverages by any direct means unless the alcohol is provided by UM’s contracted licensed vendor.

d. All outside groups wishing to serve alcohol at an event hosted on any campus facility must provide the University a certificate of insurance indicating specific coverage for injuries arising from the service of alcohol and naming The University of Montana as an additional insured.

e.  Checklist of required documents or items when non-University affiliated individual or group uses University Facilities and where alcohol will be consumed.

· UDS Catering Contract
· Licensed Alcohol Vendor Contract
· Facilities/Venue Use Contract
· [bookmark: 220.00]Additional Insurance Coverage
· UDS Policies and Procedures
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