The Student Evaluation Committee (SEC)

The role of the Student Evaluation Committee is to provide meaningful feedback to the faculty member and the department regarding the quality of instruction provided by the teacher. The Student Evaluation Committee does not respond to any “requests for action or advancement by a faculty member.” The SEC’s task is to evaluate a faculty member’s abilities at teaching and to assess the quality of instruction offered based on student evaluations. Although student evaluations do not play a direct role in determining faculty advancement, they collectively support or detract from such requests for action. 

It is the policy of the Department of Art to request evaluations of faculty performance by students. In order to ensure freedom of expression, SEC members shall be assured the anonymity of their input without fear of faculty reprisal. No student may be penalized, harassed, approached or denied fair treatment as a result of participation on the SEC. It is the responsibility of the Department of Art to maintain this policy.

Consistent with CBA 10.220, the ”Student Evaluation Committee (SEC) shall consist of at least three (3) but no more than seven (7) students who are majors and/or graduate students in the respective unit.” These members shall be appointed by the department. The department will solicit recommendations for student members from the faculty and make every effort to appoint students to the SEC who represent different areas of study within the Department. At least one graduate student must serve on the committee. Members of the SEC will elect their own from their membership.

The SEC also includes in its membership a faculty observer elected by the full faculty by September 15th. He or she shall enjoy all rights of full participation and access to information, except voting. Student evaluations shall be submitted by October 15 each year to the Administrative Associate of the Department. No faculty member can serve for more than two consecutive years, after which time they are ineligible to serve until all other members of the unit have served. This assures a proper rotation of all faculty members.

In order to assist members of the SEC in the successful completion of faculty evaluations, the faculty representative will provide a list of guidelines and responsibilities at the first meeting. This will include, but not be limited to, the following:
(1) a list containing the names of faculty members to be evaluated
(2) all departmental evaluation forms submitted by students and collected by the Department Administrative Associate for the 

period under evaluation
(3) photocopies of pages from that section of the CBA dealing with the responsibilities and expectations of the SEC

The SEC shall neither review the documentation in the Individual Performance Record (IPR) prepared by the faculty member, nor have any responsibility for application of Unit Standards. According to CBA 10.220 “The committee shall review course evaluations and may seek or receive relevant evidence from students who have taken courses from or have been advisees of the faculty member being evaluated.”

Guidelines for Writing SEC Reports

Reports will be typed in 10pt Arial font and cover the same areas and questions, use numbers, and list specifics in consistent terms for all faculty members.  All faculty members will be referred to by their formal title in the reports, i.e.: Assistant Professor Smith, Associate Professor Smith, or Professor Smith. Reports should include:

(1) Opening Statement 

The SEC report will list courses evaluated. Faculty members can only submit evaluations from their regularly-assigned courses. 

(2) Summary of Course Evaluation Forms

The SEC report will include a statement defining “Summary Rating System” and include the faculty member’s rating. It will use the Summary Rating System for all faculty members. Statement to be used: The “Summary Rating System” is the average of “good” to “excellent” responses for questions 1-3 on the Department of Art’s Scantron forms. Students will add up all the numbers for those three columns for questions 1-3 and then divide by three to obtain the Global Rating.

Example:

	
	Excellent
	Very Good
	Good
	Fair
	Poor
	Very Poor

	Question #1
	32%
	32%
	10%
	
	
	

	Question #2
	29%
	31%
	25%
	10%
	5%
	

	Question #3
	60%
	20%
	
	
	
	

	Total only those from the excellent, V. Good & good.
	121
	83
	35
	=239 divided by 3 = 79.6

Summary Rating is then 79.6 positive responses.


The SEC cannot average out individual years and submit multiple Global Ratings, and they cannot average out lower- versus upper-division courses or graduate courses. All SEC reports will contain only one Global Rating for a particular faculty member. If a faculty member is submitting ICS forms for several years, the SEC will average out all years to achieve one over-all Summary Rating for that faculty member.

(3) Summary of Student Hand-Written Comments

The SEC report will reflect over-all trends and proportionally represent the written comments submitted by students (i.e. if a faculty member receives a majority of positive comments, and only 1 or 2 negative comments on their evaluations, the SEC report will reflect this and not overly emphasize the minority comments).

(4) Summary Statement

See the Sample SEC Report in Appendix C.

