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To:       All Faculty	
           
From:  ASCRC and Graduate Council
            
Date:  May 5, 2010

Re:      Deadline for curriculum proposals


	
Curriculum proposals must be submitted to the Faculty Senate Office, UH 221 by Friday September 24, 2010 for the next catalog (2011-2012).    The forms and additional instructions are available at: http://www.umt.edu/facultysenate/curriculum/forms.aspx.  

· Course Form, General Education Form, Writing or Upper-division Writing Form, Service Learning Form and Program Modification Form require a paper copy, a departmental summary if more than one proposal is submitted, and an electronic file, either a CD or an attachment via email to camie.foos@mso.umt.edu.  Paper forms must be complete and have the department chair’s signature, as well as signature(s) of the chair(s) of any other affected programs. The email message should have the department name in the subject line for ease in tracking. New general education courses require both the course form and a general education form. When proposing a new course, departments should reference the common course matrix posted on the Office of the Commissioner website (http://msudw.msu.montana.edu:9030/wfez/owa/musxfer.p_CCN_MAIN) to determine whether (a) the learning outcomes are equivalent to those of a course that exists already on a different campus, or (if there is no overlap with an existing course) that the proposed rubric/number/title is not currently in use.

· Level I program forms and level II Regential forms, which include additional BOR forms and documentation, must be reviewed and signed by the Provost’s Office before they are submitted to the Faculty Senate (see instructions on Provost’s web site: http://www.umt.edu/provost/curriculum/default.html). The forms must be signed by the chair of the initiating department, chair(s) of other affected programs, and the dean, then submitted to the Provost’s Office for preliminary approval. Make sure the proposals are complete.  Level I proposals require a BOR Level I Program Change Request Form. Level II proposals require a Level II Program Change Request Form, Cover/signature page, and New Academic Program Proposal summary, if applicable.  After approval by the Associate Provost two paper copies and an electronic copy are submitted to the Senate Office.  The Provost’s Office maintains the original.

Plan ahead for Level II proposals and have the Provost’s Office review them in the summer or spring in preparation for the fall deadline.   

Late proposals will not be accepted.  Exceptions are granted only for extenuating circumstances.   Please contact the Faculty Senate Administrative Associate Camie Foos, x5553 if you have any questions.

Process Information
Forms are posted to the website for the various curriculum subcommittees to review.  Please carefully review these to assure that your form is being processed or view what is being proposed by other programs (http://www.umt.edu/facultysenate/committees/ASCRC/curriculumreview/).   Once a form has been approved by a curricular committee it goes to the Faculty Senate for approval – 11/11/10 & 12/9/10 agendas.  Past approved curriculum items are listed at: http://www.umt.edu/facultysenate/curriculum/approved/default.aspx


Procedure for requesting reconsideration of a rejected curriculum proposal 
When ASCRC or one of its subcommittees has problems with a proposed curriculum change, the committee involved will ask the department to respond to the committee’s specific queries.  If the committee votes ultimately to deny the proposal, the committee will notify the department of the denial and of a right to resubmit.  Resubmission is permitted only if the department is able to provide pertinent information and/or explanation not previously before the committee.  Proposers may request to attend a meeting to make the case for a proposal. 

Experimental Courses
An experimental course may be offered three times without review.  One-time-only general education designation may be requested for experimental courses, granted only for the semester for which the request is approved.   A NEW request must be submitted for the course to receive subsequent general education status.  A course currently being taught will not be granted general education status retroactively without an adequate explanation for this extraordinary action. Please plan ahead and submit forms prior to offering the course.  

Editorial Changes
Remember editorial catalog changes defined below are not submitted to the Faculty Senate, but are made on catalog copy sent to the department from the Registrar’s Office in the spring.  
· Opening paragraph(s) describing the program or school/college. This usually is a definition of the discipline, degrees offered, employment opportunities and such. It precedes the section called Special Degree Requirements or in some programs the section called Admission Requirements. 
· Typographical errors. 
· Grammatical errors or other composition errors. 
· Changes in punctuation for clarification. 
· Reorganization for clarification if no effect on requirements. 
· Changes in the semester(s) a course is offered. 
· Minor changes in terminology (not affecting course focus) used in course descriptions. 
· Changes in faculty listing. 
· Changes in the second and third digits of course numbers (excluding X90-X99) 
· change in course title as long as it reflects the approved course content 

Policies
Curriculum Policies are available at: http://www.umt.edu/facultysenate/curriculum/policies/default.aspx

General Education Credit reminder
General Education courses must be listed as approved in the Class Schedule for the semester a student registers for it.

Changes were made to the following policies this year: 

Special Topics
A specific Special Topics course may be offered a maximum of three times. After an X91 (previously X95) course has been offered twice, the Registrar will notify the department of the policy.  In the case of compelling special circumstances, ASCRC will consider exceptions and allow a fourth offering.  Each semester, the Registrar will run a report of special topics courses offered three times.  The report will be submitted to ASCRC. 

Auditing a course
A student may elect to register for a course as an auditor of the course without earning credit or being graded. On the academic transcript AUD is recorded for all students who register in courses as auditors. The same fees are assessed as when registering for credit. Attendance and participation expectations are established by the instructor of the course. If attendance and participation expectations are not met, the instructor may request a notation be placed on the student's academic record indicating attendance and/or participation was not satisfactory.
Reserved Course Numbers "Bag numbers"
(list revised in accordance with common course numbering 2/9/10)
	Number
	New (common course numbering)
	Old

	90
	Research
	Departmental internships

	91
	Special topics/Experimental Courses
	Practicum

	92
	Independent Study
	Reserved for future

	93
	Study tours / study abroad
	Omnibus *

	94
	Seminar/ Workshop
	Seminar

	95
	Field work / clinical / practicum / student teaching
	Special Topics

	96
	Service learning
	Independent study

	97
	Educational methods courses within disciplines
	Research

	98
	Internship / externship / cooperative education I
	Work-Based Learning internships

	99
	Senior thesis / capstone
	(099, 199, 399) transfer articulation
(599) professional paper
(699) thesis/dissertation



 Course evaluation/approval for courses with "Bag numbers" x90-x99
Some courses that cover research, special topics, seminars, experimental courses, etc., are assigned numbers in the x90's (see table).  Some of these courses that are perennially offered and/or have a standard format each time they are offered are subject to review by ASCRC.  These include x93 "study tours/ study abroad" courses, x96 "service learning" courses, x97 "educational methods" courses, and x99 "capstone" courses.  Proposed courses with these numbers should be submitted for approval by ASCRC exactly as courses that do not have numbers in the x90's.
Other courses with the x90's rubrics are variable, experimental, or so specifically tailored each time they are offered that they are not subject to standard review by ASCRC.  These courses include x90 "research" courses, x91 "special topics/ experimental courses", x92 "independent study", x94 "seminar/ workshop" courses, x95 "field work/ clinical/ practicum/ student teaching" courses,  x98 "internship/ externship/ cooperative education" courses.  Courses with these numbers can be requested by departments and are assigned automatically by the Registrar.
*Note:  the old x93 “Omnibus” designation does not have a counterpart in the new numbering system.  There are currently several x93 courses, many have zero enrollment.  Please review your x93 courses and determine whether there is a reserved course number that is appropriate or whether a new number should be assigned through the submission of a course form. 
Effective date of Approved Curriculum Forms (New policy)
(approved 2/23/10)
Approved curriculum items (new course proposal, course change, or program modification) become official when published in the UM course catalog the following academic year. 
New courses cannot be offered as approved until they appear in the course catalog governing fall semester of the following year.  The experimental course number may be used to offer proposed new courses for the spring or summer semesters prior to the change appearing in the catalog (experimental courses may be offered up to three times).
One-time only (single semester approval) experimental general education courses require a justification to be offered earlier than the following fall.
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