Procedures to sustain common-course numbering system

OCHE’s role in ongoing maintenance of common course numbers is one of oversight of the process—not of the substance of the curriculum.  This remains a function of ASCRC and Graduate Council.   In addition to the usual campus review, any new courses will need to be vetted via the common course numbering scheme.   The proposing faculty member or department should reference the CCN array available on the OCHE website: 
http://msudw.msu.montana.edu:9030/wfez/owa/musxfer.p_CCN_MAIN.



	Typical Process Phase
	New / Added Process Steps
	How?

	Faculty / Department proposes course change
(Add? Delete? Alter?)
	Check proposed course against the published CCN array
	Has the discipline gone through the CCN review / renumbering process? 
· If not, proceed as you always have. 
· If so, check the array of courses for potential equivalencies
· as needed, contact offering faculty/departments and/or FLOC members to get more details

	
	
	Does the course appear to be equivalent to another listed in the array? 
· If so, verify the apparent equivalency in terms of similar learning outcomes (75-80%?)
· If equivalency seems confirmed,  assign existing title and number to course
· If not equivalent, review the array for appropriate title (must be unique) and number to ensure a logical “fit” of the new entry in the array

	
	
	The syllabus needs to specify learning outcomes expected of students completing the course.  These will be used by the proposal’s reviewers and by faculty in the future to determine whether it’s unique or equivalent to another listed course. Use outcomes template developed by FLOC to list outcomes for new courses.  

	Department Head / Dean reviews proposed change
	Review CCN for alignment issues (et al.)
	

	ASCRC and Transfer Liaison reviews proposed change
	Review CCN alignment issues (et al.)
	Considers alternative disciplinary alignments that might reveal unanticipated equivalencies that could raise concerns both on campus and elsewhere in the system



Note: CCN relevance/ conformity is subject to review by ASCRC, the UM Transfer Initiative Liaison Person, and OCHE.

