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Complete confidentiality must be observed at every step to protect the privacy of nominees.  Candidates are not contacted until approved by the Board of Regents.  The Board of Regents reviews Honorary Degree candidates in March.  Thus, the nominations should be made with sufficient time to be approved by the Faculty Senate no later than the February meeting. 
Nominations are made by faculty, staff, alumni, students and/or friends of The University of Montana. Often departments or schools will nominate candidates. The Provost and President make recommendations based on the information contained in the nominations. 

The process proceeds with letters of nomination submitted to the Provost.  The nomination should include a resume of the qualified individual or listing of the candidate’s major accomplishments and at least five letters of support documenting the candidate’s contributions and/or making the case for the honor. 
· Candidates usually have a connection to Montana by birth, residence, education, service or accomplishments that benefit Montanans.  
· Candidates have achieved a level of distinction that merit comparable recognition in his or her profession or area of excellence
· The renown of the candidate should reflect favorable on the Montana University System and the State of Montana
· Employees of the Montana University System are normally not eligible for this honor during the period of their employment.

The Provost forwards appropriate nominations through the Dean of the appropriate, Department or School to the Faculty, who will contact members of the community, when appropriate to confer the nomination.   The Dean returns the nomination documents with his or her recommendation and that of the faculty to the Provost who makes a recommendation to the President.  The Executive Committee of the Senate receives the nomination from the President or designee.  Senators are informed that nomination materials may be viewed in the Senate Office the week prior to the February Faculty Senate meeting.  
ECOS reviews and invites a representative from the nominating unit to present the nomination during executive session at the February meeting. The individual’s resume or appropriate nomination document may be placed on the overhead for review, but copies are not disseminated.  If approved the President submits nominations to the BOR for final consideration in March. 
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