
HRS HIRING NOTIFICATION FOR STUDENT OR TEMPORARY EMPLOYEES 

Type of Employee  (check one):  Adjunct Instructor Temporary Employee  Student Employee 

Employee Name:  _____________________________________ UM  ID (790): _______________________________________ 

Start Date:  _________________ Position:  __________________________ Department:  ________________________________ 

Hiring Manager Name:  ________________________________ Hiring Manager Signature:  ____________________________  

Hiring Manager initials: I am submitting an electronic (or paper) hiring form for this job/employee to Human Resource Services. 

PRIOR TO YOUR FIRST DAY OF WORK:  Bring this form to Human Resource Services In Lommasson 252, along with the 

required documentation for I-9 verification (see below). Documents must be ORIGINALS, not photocopies. 
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