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Popping GrizMail Using Outlook 2003

Open MS Outlook
Click Tools, Email Accounts.
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Select Add a new email account. Click Next.

Select IMAP as your Server Type.

E-mail Accounts

Server Type
Wou can choose the type of server your new e-mail acount will work with,

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

() view or change existing e-mail accounts

Directory

() Add a new directory or address book
() Wiew or change existing directories or address books

< Back

() Microsoft Exchange Server

Connect ko an Exchange server to read e-mail, access public Folders, and share
docurments.

O por3
e

ct ko a POP3 e-mail server ko download your e-mail.

Connect ko an IMAP e-mail server to download e-mail and synchronize mailbox
folders.

O HTTP
Cannect bo an HTTP e-mall server such as Hotmal to download e-mail and
synchronize maibax Folders,

(O Additional Server Types
Connect to another workgroup or 3rd-party mail server.
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User Information:
Provide your name and the return
address that will show up in the From
line.

Server Information:
Incoming Mail server is:
messaging.umt.edu
Outgoing mail server is:
get this from your ISP

Logon Information:
This is your GrizMail information.
Provide your NetID and password.
If you do not want to type in your
password every time the system checks
for email, check the Remember
password box.

More Settings:

Mail Account:
Provide a name that will
identify this service as your
GrizMail account

Reply E-mail:
This is the email address that
will be used when someone
replies to your message.

Congratulations!
Click Finish to complete the process

E-mail Accounts

Internet E-mail Settings {IMAP)
Each of these settings are required to get vour e-mail account working,

User Information Server Information

Incoming mail server (IMAP):
E-mail Address: | iy a Student@umontan Cutgaing mail server (SMTP): | ey this from your ISP

Logon Information

5123456

Remember password

‘four Mame:

User Mame:

Password:

|:| Log on using Secure Password
Authentication {SPA)

More Settings ...
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Internel E-mail Sellings EI
Genaral Outgong Server | Connection | Sdvanced

Ml Account

Types the uames by wihichs you vaould lkes b refer bo this
acoourk, For example: “Work! o "Microsoft Mad Server™

Planat - mad]
Cithest Liser Information
Organization: | The Urbeersity of Mantana

Bepdy E-mad: Im.Smdmtll!mt.m.em

Lo J[ conce |

E-mail Accounts

Congratulations!

You have successfully entered all the information required to
sebup your account.

To dose the wizard, click Finish,




