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Popping GrizMail using Outlook Express
To set up Outlook Express to view your GrizMail account, follow these steps:
1) Open Outlook Express (usually found under Start, [Frrmme—— =%
All Programs, Outlook Express)
2) Click on Set up a Mail account
. - Cr—
[eereetConmecoam wewra )
3) A Setting up Internet Mail windows displays — . .
a. Select Create a new Internet mail :h;:{miim:::zw“mwh
account
b. Click Next
[Internet Connaction Wizard %)
4) A Your Name window now displays T —
a. Type in your name the way you like to see it displayed B
T T e
5) An Internet E-mail Address window displays —

Internet E-mail Address

a. Enter your umontana e-mail address

“Your e-mail addiess is the addiess other peopls use to send e-mail messages to you

E-mail address: John Smith@umontana edu

For example: someone@micrasoft.com
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6) The E-mail Server Names window now displays TP TRr o —
E-mail Server Names
a. Incoming server is an IMAP server
My incoming mail serveris a | IMAP | server
b. Incoming server should be grizmail.umt.edu
Incoming mail [FOP3, IMAP or HT TP server:
grizmail umt edu
c. The outgoing mail server depends on your location
A0 SMTP server is the server that is uzed for your outgaing e-mail.
. Dutgoing mail [SMTP) server
i. Oncampus: use smtp.umt.edu oo
ii. Off campus: use your ISP’s information
< Back ” Heit » ] l Cancel
d. Click Next
Internet Connection Wizard
Internet Mail Logon
7) You now see an Internet Mall Login WindOW Type the aceount name and password your Intemet service provider has given you.
a. Your account name is your NetlID (i.e.: e onzadch !
ab123456)
Password: LLTTTTTY
b. Enter your NetID password R pesad
IF o Intemet service provider requires you to use Secure Password Authentication
. Euplﬁﬁlrl‘ﬁcaac“cnens[ssy;;]ll ::\iffkc:ﬁ:m select the Log On Using Secure Password
C' C]'le NeXt [] Log on using Secure Password Authentication [SPA]
<Back [ Mew> | [ Cancel
(1 Show/Hide IMAP Folders B
. . Agoounts): Display folders which contain
You now see a Show/Hide IMAP Folder window ™ :
grizail umt A bl
d. Click on the folder(s) you want displayed and bt 2
: ke
then click the SHOW button ]
BEcon
e. Click on the Visible tab to see which folders o
will be displayed Btemrons
B Drafts
. B Calendar
f. Clle OK i @Euntacls v
Goto | [ ok | [ Cancel
8) You will now see a window asking if you Outlook Express

want to download folders.
a. ClickYes

! "_« Would you like to download Folders From the mail server vou added?
-

s || mo

9) You have successfully setup Outlook Express to view your GrizMail messages.




