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Recital/Event Request Form
Choose one:
□ 
Faculty / Guest Artist
□ Student

□ 
Ensemble


□ Festival / Special Events

□ 
This is a change in date or time
     previous date or time_______________________________________


Performer/Group: _____________________________________________________
Instrument/Voice: _____________________________________________________
Type of Recital (please circle):
Faculty

Graduate (full)
Senior (full)
BME/Junior (1/2 -shared)





Ensemble
Other: ____________________
Is this recital required for your degree?
Yes            No             Degree:     □ BA     □ BM     □ BME   □ MM   □ MM MT
Promotional Statement for advertising of your event: _________________________________________________________________
___________________________________________________________________________________________________________
Preferred Date & Time: ______________________   Preferred Dress Rehearsal: ______________________​​​​​_







  (2-hour maximum)
Alternate Dates & Times: 
    ______________________________
   Corresponding Dress Rehearsals:
________________________________


      
    ______________________________





________________________________
Stage Manager Name: _________________________ (Office arranges stage managers for Faculty Recitals ONLY)
 
Please choose dates from Microsoft Outlook on the computer in the Music Office.
Faculty recital sign-up begins April 1st.  Required degree recital sign-up begins April 15th.  All other recital sign-up begin April 30th.

Please Note:  For Saturday/Sunday recitals, we ask for a $75.00 custodial fee paid before the event.  Saturday/Sunday recitals may be scheduled at 3:00pm or 7:30pm.  Recitals are not scheduled on Wednesdays. All evening recitals begin at 7:30 pm.
Venue: 
___   Music Recital Hall                         

    
___   Dennison Theatre                                              

            
___   Other ___________  












 


                           
Tickets:
___   Faculty & Guest Artist -- $15.00 General; under 18 -- Free


___   Student Ensembles -- $12.00 General; under 18 -- Free


___   Other __________________________________________
Custom Piano/Harpsichord Tuning: ______ $75 to $90 (pianos are tuned weekly)                                                                                        
Contact Name: __________________________________________​​​ Phone: ________________________
E-mail Address: _________________________________________________________________________
__________________________________Date: ___________  ______________________________________ Date:_____________

(Instructor’s Signature)





 (Director’s Signature)

cc: Instructor

FOR OFFICE USE ONLY


DATE:


□ OUTLOOK


□ UM CAL OF EVENTS


□ MUSIC CAL OF EVENTS


□ WEB


□ JANITORIAL WO#___________


□ Pre Paid $75 ____Ck#________


EVENT CANCELLED


DATE:


□ OUTLOOK


□ UM CAL OF EVENTS


□ MUSIC CAL OF EVENTS


□ WEB


□ JANITORIAL


□ PUT UP CANCEL SIGN 


□ REMOVE FROM CAM WEB


    (Notify Jennifer first)

















