Please fill out this form and return to the music office (via mail to 32 Campus Drive,
59812 or FAX to 406-243-2441). It will be submitted to Dr. Ramey, Director of the
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School of Music for approval. A copy then will be returned to the renter for confirmation.

Performance Title:

Performance Date Requested: Time(s):

Dress Rehearsal Date Requested: Time(s):

If you need practice time or extra setup/tear down time, please be sure to state these times as part of your reservation.

Organization/Contact Person(s): E-mail:

Address: Phone:

Room(s) Requested and Comments:

e Music Recital Hall Rental Fee (Seating capacity of 400) $250.00

e Janitorial fee charged for weekend events (Saturdays & Sundays), beginning 30 minutes prior to the event $130.00
and ending when the facilities have been cleaned following the event. One rehearsal may be
scheduled with no additional charges if custodial services are not required.

e Additional classrooms or rehearsal facilities. There are 6 classrooms available; please let us $100.00
know if you are interested in using these rooms. How many rooms will you need?

e Piano fee. Please contact the music office for the code to the lock on the piano. Also please $50.00
let us know of any special tuning needs you have for your event and we will contact our certified piano technicians.
They may charge a tuning fee of approximately $75 to $90. The MRH piano is regularly tuned each week.
Which piano will you be using? How many pianos? Harpsichord?

ée Please be aware that you are reserving space only. There is no staff support available for photocopying, phone calls, or

access to the main music office. A Stage & Lighting Manager from the School of Music is required for your dress
rehearsal and one hour before until one half-hour after the event. You will need to pay the stage manager directly at the rate
of $10/hour. If assistance is required by UM Presentation Services, additional charges may apply.

Checklist of needs:

1 Choir risers $50.00
ée Parking passes; $3.00 per day pass 5 day pass $10.00

e Podium with microphone $27.00
é Lapel microphone(s) (how many? ) $22.00
é White board $12.00
e “Quiet Please” signs Included
ée Sound system Included
e Table(s) for stage (how many? ) $5.00 each
e Other requests

Please check all that apply and note your estimate here. ESTIMATE $

A refundable deposit of half of the charges is due at the time of reservation.

Signature of User Dr. Maxine Ramey, Director

Date:

School of Music
Date:
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e Publicity, programs, tickets, ushers, recording technician, and all other production costs are the
responsibility of the User.

e Any damages incurred to the facility will be the responsibility of the User.

e Please contact the School Music with any questions at (406) 243-6880, FAX at (406) 243-2441, or
griz.music@umontana.edu.

S f

MinSie.

The Lindversity of Moncana

The University of Montana
School of Music

Music Recital Hall

Rental Information
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School of Music

The University of Montana
32 Campus Drive

Music Building, Room 101
Missoula, MT 59812-7992
MFA 103
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