305.1 - UM International Travel Registry Procedures:
Faculty, staff, and students go to http://www.umt.edu/ip/international_travel_registration/default.php to complete their international travel registration a minimum of 30 days before the departure.
Faculty, staff, and students should update the UM International Travel Registry information as additional information becomes available or as changes occur during travel, including side trips and travel to additional countries. 
Faculty Directed or Affiliated Study Abroad Program Directors and faculty taking one or more students abroad will register the participating students by submitting a completed Student Roster by e-mail to Marja Unkuri-Chaudhry, marjac@mso.umt.edu. 
Students participating in Partner Universities Programs and International Student Exchange Programs (ISEP) register with the Office of International Programs by submitting their online application. 
[bookmark: _GoBack]U.S. Department of State Travel Warnings: UM faculty, staff, and students traveling to countries with U.S. Department of State Travel Warnings for UM-related activities must obtain permission for travel by submitting a Risk Management Plan to  the UM International Travel Review Committee as part of their international travel registration. The Risk Management Plan is available to download to review the requirements prior to registration. Travelers must submit the completed Risk Management Plan by e-mail to Marja Unkuri-Chaudhry (marjac@mso.umt.edu) at least 30 days prior to departure. Travelers are advised not to purchase non-refundable tickets prior to travel approval and Faculty Directed or Affiliated Study Abroad Program Directors planning a program to countries with U.S. Department of State Travel Warnings must obtain permission from the UM International Travel Review Committee before the program may be advertised.  The International Travel Review committee consists of representatives from the Office of International Programs and Environmental Health and Risk Management in consultation with the Office of Legal Counsel.
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