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Revised Unit Standards December 2, 1993

Division of Biological Sciences

Unit Standards and Procedures for Faculty Evaluation and Advancenent

The Division of Biological Sciences (DBS) shall be guided by standards and
procedures set forth in the current Col |l ective Bargaining Agreement (CBA) signed
between the University Teacher's Union, University of Mntana and the Montana
University Systemregarding retention, salary increnents, pronotion, and tenure.
The unit's standards and procedures are intended to be in addition to and
consistent with those provided in the current CBA, and in the event of any
omi ssions or inconsistencies, the terms of the CBA shall prevail.

A faculty nmenber should consult the CBA for procedures relative to the
eval uation process beyond the Faculty Eval uation Conmittee and the Associ ate Dean
of the Division, to determne the procedural requirements for appeals.

L Faculty Evaluation Committee

A Pur pose

The purpose of the Faculty Evaluation Conmittee (FEC) is to provide peer
eval uation and review of performance of each faculty member in the unit.

B. Conposi tion

The FEC shall consist of three members from DBS, all of whom nust be
tenured, plus a student representative. A conmittee nenber shall not participate
in his/her own evaluation. Al tenured DBS faculty are eligible except for the
Associ ate Dean of the Division. The faculty on the FEC shall elect a chairperson
from among its nenbership. The student representative shall be appointed for
only one year by the Commttee chairperson fromanong the majors and/or graduate
students in the Division. The student menmber is not eligible to serve as
committee chair and shall have no voting rights.

Two menbers of the FECwill be the chairs of the eval uation subcommittees,

each representing a graduate program group (Biochem stry/M crobiology, and
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Organismal Biology and Ecology). The third menber of the FEC and an alternate
shall be elected annually from anong the tenured faculty of the Division and
shall represent (on alternate years) each of the program groups.

Subcomm ttees will be elected by the faculty within the respective program
groups and nust be conprised mnimlly of three faculty menbers, at |east two of
whommust be tenured. Al DBS faculty are eligible for service on a subconmttee
except for the Associate Dean of the Division, adjunct faculty (visiting) or
those who hold less than a 0.5 FTE.  Each subcommttee wll elect a chair from
among its tenured nenbership.

C Responsibilities

The subcommttee shall apply the unit standards to review the performance
of each faculty member in his/her respective program group and make a witten
recormendation with justification signed by the subcommttee chairperson which
shall, where appropriate, specifically address: (1) retention, (2) salary
increment, (3) pronotion, and/or (4) tenure.

The subcomm ttee shall use evidence fromthe individual performance record
submtted by the faculty menber (see below) as the basis of its evaluation. It
shall also consider in an advisory manner the reports of the Student Evaluation
Commi tt ee. Upon request, any person shall be permtted to address the
subconmttee in person regarding his/her performance record. [t may, in
addition, request and consider evidence from any other source so long as the
evidence is relevant to the unit standards and the faculty menber to whom the
evidence pertains is afforded a mninumof one week to review and respond to the
evi dence. Evi dence gathered from anonynous sources, wth exception of the
student evaluation forms, shall not be included.

The subcommttee shall provide an opportunity for each tenure-track
(probationary or tenured) or adjunct professor (research) at the Assistant |evel
or higher to vote for either a "merit", "normal" or "less-than-normal" salary

increment for eVery other DBS faculty nenber in the program group. A faculty
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menber may not vote on their own review. The full documentation concerning each
faculty member's performance shall Dbe available in the Dvision office for
inspection by any faculty menber in the program group prior to his/her-voting.
When a faculty nember is eligible for pronotion, only the faculty of a rank equal
to or above the rank to which the promotion would be, shall be asked to vote
“promotion” or "nonpronotion". In the case of a candidacy for tenure, only the
tenured faculty will be asked to vote on the issue. Any faculty member nay
abstain from voting when (s)he feels unqualified to vote. Abstentions are not
considered in the vote tally.

The subcommittee shall informthe faculty menber of its recomendation in
witing at |east one week prior to forwarding the reconmendation to the FEC of
the Division. The individual shall sign the recommendation to attest that (s)he
has read it, but signature does not inply agreenment. Upon request any person
shall be permtted to address the subconmttee in person regarding his/her
eval uation.

The subcommittee by mermorandum shall forward individual recommendations to
the FEC at |east two weeks before the FEC sends its recommendations to the
Associate Dean of the Division. The recommendations prepared for each faculty
menber by their respective subcommittee will be reviewed by the FEC  The FEC
shall apply the unit standards in reviewing the performance of each faculty
menber in the unit and nake an independent judgenent. |In cases when, by nmgjority
vote, the FEC can not support the recommendation of the subcommittee, the
subcommittee will be asked to review its reconmendation. The FEC will provide
the subcommittee a witten justification for the request. If the original
subcommi ttee recommendati on i s not supported upon re-review, a newreconmendation
will be prepared by the subcommttee and forwarded to the FEC in a tinmely
fashi on. If upon re-review the subcommttee votes to support its earlier
recomrendation, the FEC will again nake an independent judgenent and prepare a

witten recomendation that wll be forwarded to the Associate Dean of the
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Di vi si on. Upon request any person shall be pernitted to address the FEC in
person regarding his/her evaluation. In addition to the individual
recomrendations, the Faculty Evaluation Conmittee shall prepare and append a
summary of those who have been recommended by the Committee for pronotion, nerit
increase, and/or tenure, respectively, the recomendations shall not be
prioritized.

In the case of the Associate Dean of the Division, who is excluded fromthe
col l ective bargaining unit, the FEC shall be responsible at the request of the
Dean of the College or Provost and Vice President for Academic Affairs for
assenbling prelimnary relevant information for eval uation of the Associate Dean,
presenting the information to the Division faculty, and preparing the appropriate
recomendation. The FEC shall consult with Division faculty and staff, wth
students and with other individuals famliar with the performance of the
Associ ate Dean. Reconmendations for pronotion and tenure of the Associate Dean
within the Division will be initiated by the FEC based on unit standards.

1. Student Evaluation Commttee

A Pur pose

The Student Evaluation Comrittee (SEC) shall review the teaching and
advising effectiveness of the faculty in the Division, using the Instructor and
Course Evaluation (ICES) form approved by the Division.

B. Conposi tion

The Associate Dean of the Division shall appoint a SEC consisting of six
under graduat es and/or graduate students representing all degree programs in the
Division, plus one faculty observer. The Committee shall elect a chairperson
fromanong its student nenbers. The menbers serve (normally one year) until the
next SEC is appointed.

C Responsibilities

The SEC shall review course eval uations and may seek or receive relevant

evi dence from students who have taken courses from or have been advi sees of the
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faculty nenber being eval uated. The SEC shall neither review the faculty
per f ormance record nor have any responsibil ity for appl ication of unit standards.

The SEC shall prepare witten evaluations of the teaching and advising
performance of each faculty menber whose performance is reviewed. Each witten
evaluation shall be signed by the chairperson of the SEC the individual
eval uated, the Associate Dean and the Dean by the date stipulated in the CBA

Nei ther error nor om ssion of student participation in any eval uation nmay
constitute grounds for a grievance. The eval uati on procedure may proceed w t hout
participation by the SEC

HI . Associate Dean's Recommendati on

The Associ ate Dean of the Dvision shall submt a separate recomrendation
for each faculty nmenber as set forth in the CBA Article 10.240 Departnent
Chai r person recomrendati on. Any other references in the CBA describing the rol e
of a department chairperson in the faculty eval uati on process shall apply to the
Associ at e Dean.

Each year the Associate Dean shall appoint a conmttee to evaluate the
teaching of each untenured faculty nmenber in a tenure-track position. Annual
review of teaching wll be limted to the tw years followng the initial
appoi ntrment and thereafter will occur at the request of the Associate Dean. The
committee shall consist of three tenured faculty nmenbers, with at |east two from
the same area within the Dvision as the untenured faculty menber. Each
Commi ttee menber shall nake at |east two cl assroomvisitations each year for each
unt enured faculty nenber being evaluated. Al efforts should be made to see that
the classes visited are representative of the types of classes taught that year
by the faculty nenber being reviewed. The commttee shall wite a joint report
describing the teacher's overall effectiveness and offering suggestions for
i nprovenent if necessary. The report wll be a portion of the yearly review and,

as such, shall be available to the individual being reviewed.
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The evaluation materials including the performance record, the SEC
eval uati ons, the FEC recomendati on, and the Associ ate Dean's recomendati on,
each signed by the faculty menber, shall be forwarded to the Dean of the Col | ege
of Arts and Science by the date stipulated in the CBA.  The faculty nenber's
signature attests that (s)he has read the material but does not inply endorsenent
of the recommendati on.

The Associate Dean shall prepare and append a summary list of his/her
recomendati ons based on the docunentation. The nanmes in each of the |ists--
merit, pronotion, and/or tenure--will ordinarily be ranked in order of priority
and a copy will be distributed to all the faculty of the Division.

V. Docunent ati on

A I ndi vi dual Performance Record

It is the responsibility of every faculty nenber to prepare his/her own
i ndi vidual performance record with full and conplete docunmentati on and evi dence,
as required by the CBA. This record shall address all three areas of faculty
responsibility: (1) teaching and advising, (2) research and scholarly activity,
and (3) service; using a standard format (see appendi x) approved by the faculty
and consistent with the CBA

An individual on split appointment between DBS and anot her academc unit
shall submit the performance record to the unit in which the greatest portion of
the FTE is assigned; or if the FTE is equally split, to the unit in which first
hired; or if not first hired in one unit, to the unit in which (s)he is best
qualified for full-time service.

The FEC and the Associate Dean shall assist each faculty nenber to ensure
that the docunmentation is accurate, as conplete as possi bl e including eval uations
fromother units to which the individual was partially assigned, and relevant to
the unit standards.

The individual shall subnit the performance record, dated and signed by the

faculty member, to the FEC and the Associate Dean by the date stipulated in the



CBA.
B. Performance Period to be Docunented
The performance period, consisting of one or nore years of record each
running fromCctober 16 to Cctober 15, to be docunented for the respective types
of advancenment is as follows:
1. Promotions: Al service in the current rank or since the
docunentation was prepared for the last pronotion
2. Tenure: The entire probationary period including credited
prior service.
3. Merit: The time since the documentation was prepared for
the last nerit awarded, or for the last pronotion, or fromthe date
first hired, whichever is shorter.
4, Normal and Less-than-Normal: The previous year.

V. Ceneral Criteria

A Acadeni ¢ Responsibility

The Division of Biological Sciences is responsible for the teaching and
training of undergraduate and graduate students, and making original research
contributions in the life sciences. Every person in the bargaining unit is at
one and the same tinme (1) a teacher, (2) a scholar, and (3) a nenber of the
faculty of the University. These functions and responsibilities should not be
t hought of as mutually exclusive, but as overlapping and conplenentary. It is
recogni zed that each career is unique and expresses sonme particular array of
preferences and abilities; overall professional directions vary greatly between
individuals. Mreover, different types of activities cannot be objectively
equated, even in the rare case where a particular contribution can be quantified
For an overall evaluation to be considered normal, a |ess-than-nornal
scontribution in one area nust be balanced by a substantially greater-than-norm

contribution in another.
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It is expected that in circumstances such as extended illness, or injury,
a leave of absence will be taken (see Article 15.000 of the CBA). However, it
also is recognized that in the normal course of life events all faculty menbers
may experience occasional reductions in performance associated with stressful or
demanding life events, including, but not linmted to, those listed above and the
following: pregnancy, childbirth, breastfeeding, accidents, divorce. The FEC
will consider such occurrences, and performance expectations wll be adjusted as
appropriate.

B. Teaching and Advi sing

Performance of teaching duties is expected to reflect acceptable teaching
loads as determined by the Associate Dean in consultation with each faculty
member, effective teaching skills, when appropriate participation in Cenera
Education courses, and advising of and availability to students. Evaluation of
t eachi ng performance shall include, but not be limted to, the followi ng: choice
of subject matter and enphasis on nain issues; the systematic organization and
currency of course material; the regular and punctual neeting of classes;
assistance to students to learning in and out of the classroom judicious
experimentation with teaching methods; effective comunication; thoroughness and
fairness of examnations and other grading systemns. Judgnment of teaching
effectiveness will be primarily based upon student evaluations. Supplenental
materials and other evidence of effective teaching nay be requested from any
source, including the faculty nenber to be evaluated, as warranted. It is
important that both- students and classes polled are representative of those
regul arly taught by the faculty being reviewed.

Each faculty nenber should have a deep interest in the students' progress
and wel fare, which includes counseling and advising assigned advi sees as well as
other students on their program of study and other acadenmic matters, and
mai ntai ning a responsible, professional relationship with the students. (S He

will carefully ensure equal application of class standards and requirenents.



C Research and Scholarly Activity
It is expected that a faculty menber will be actively engaged in research

or scholarly activity of such scope and quality that (s)he can contribute to a

graduate programof study. Scholarly activity shall include, but not be limted
to, the follow ng: publications, governnent reports, papers presented at
professional society meetings, invited on-and off-canmpus research seninars,

recei pt of research grants (or evidence of diligent search for extradivisional
research funds), and receipt of special honors, citations, awards, or recognition
for research contributions. The significance attached to each should parallel
the extent and quality of the peer reviewit reflects. For exanple, publications
in refereed journals may be weighted more heavily than those in nonrefereed
journal s, and papers presented at national or international neetings nore heavily
than those at local or regional meetings. The nunber and quality of publications
in refereed journals is indicative of the level of a productive research program
while the absence or near absence of either is strong evidence of research
i neffectiveness. The dollar anount of research grants and the number of research
grants awarded is indicative of a productive research program but a sustained
effort to acquire extranural funding should be viewed as a positive effort to
enhance an individual's research productivity.

D. Prof essional Service

Each faculty menber has obligations and responsibilities to assist in the
proper admnistration of Division and University affairs conpatible with their
teaching, research and advisory commtnents. It is therefore to be expected that
(s)yhe will serve on conmittees, attend University functions, and render public
service in the area of his/her professional conpetence. Such service would
include, but not be restricted to: service to professional organizations and
soci eties; menbership on Division, University or UTU conmittees; consultation or
| ectures to off-canmpus organizations; recruitnment and public relations efforts

on behalf of the Division or University; contributions of expertise to
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governmental agencies and private organizations; continuing education activities
such as extension courses, workshops, and/or senminars; and contributions to
Uni versity curricul um devel opnent.

Quantitative evaluations of service contributions are difficult and any
evaluation will be highly subjective. However, the significance attached to
service should reflect the level and nature of the actual contributions or
achi everents of the individual being reviewed.

Adequate docunentation of public service activities includes letter of
appoi ntnment, invitation, confirmation or commendati on.

VI . Ret enti on

A Probati onary Appointnents

The CBA specifies the rights and status of probationary faculty, including
the right to serve the specified term of the appointment, the terms and
conditions of enployment, notification of non-reappointment, and credit for
probationary service.

The criteria described for the less-than-nornmal salary increment (see
bel ow) are sufficient for the non-renewal of contract; however untenured faculty
in atenure-track position are expected to show adequate performance in at |east
two of the three areas-teaching, research, and service. A non-renewal
recommendation shall be forwarded to the FEC, following a sinple mgjority vote
of the tenure-track or adjunct professors (research) at the Assistant |evel or
hi gher in the respective programgroup, that the probationary appointee does not
meet unit standards. A recomrendation of non-renewal by the DBS faculty will be
handl ed procedurally in the same manner as all other recommendations to the FEC
(as outlined in Section | above).

B. Tenured Appoi ntents

In addition to provisions for the review of tenured faculty for purposes
of retention, the CBA specifies the rights of tenured faculty who have received

a less-than-normal salary increnent for three successive years, and the



evaluation schedule for tenured full professors.

VIl. Salary Increments

A Merit

The nerit salary increment is a financial reward for especially strong
contributions to Division and University goals. The expectation shall be above
normal performance in at least two of the three areas of responsibility:
teaching, research, and service; or normal performance in at |east two areas and
outstanding performance in at |east one of these areas. The criteria to be used
for judging performance is described above in Section V. The volune of research
or teaching endeavors alone does not justify a merit award; both quality and
quantity are the criteria. Meritorious research and service acconplishnents will
ordinarily be such that recognition is extended by professionals outside the
Di vi si on.

To warrant a nerit recommendation, faculty whose primary assignment is to
research shall have research acconplishments that exceed both the nornal
expectations (see Section V) and the above-normal expectations of faculty who
have significant teaching and service responsibilities as outlined above. The
fractional distribution of contractually designated obligations of adjunct
research faculty shall be considered in these decisions.

B. Nor rral

The performance of faculty menbers will be expected to growin value to the
institution and will be rewarded with a "normal™ increment to their salary. The
criterion, as described in Section V, is a pattern of performance in teaching,
research and service which is judged to be within [imts of adequate performance
expected at conparable graduate prograns in the life sciences.

C Less-t han- Nor mal
Either the absence of any performance or poor perfornmance of assigned
responsibilities within the scope of enployment may constitute grounds for a

| ess-than-normal increment. It is understood that the absence of performance in
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any one or two of the areas of teaching, research or service does not justify a
| ess-than-normal increment if the quantity of service in the remaining area or
areas is proportional to the FTE of the appointment, and the quality of that
service reflects the focus of concentration of effort in the area or areas in
whi ch the individual has been assigned to perform
Subj ect to the CBA and unit standards, a |less-than-nornmal salary increnent
could be recommended in cases of flagrant decline in quantity and quality of
performance or if the faculty menber failed to make progress or serious efforts
toward correcting deficiencies noted in a previous eval uation.

A less-than-normal salary increnent for three successive years for a

tenured faculty nenber will initiate a tenure review of that individual.
VI11. Pronotions
A To Assistant Professor

Requires the possession of the Ph.D. degree in an appropriate area of
speci alization and recognition by the faculty that the individual is capable of
ef fective acadenmic activity, productivity, and devel opnent.

B. To Associate Professor

Except in highly unusual circunstances, four or nore years of full-tine
service in rank as Assistant Professor are required prior to the date of
pronotion (application may be made during the fourth year in rank), and
possession of the Ph.D. degree. The quality of service in rank as Assistant
Professor shall be such that there is a clear denmonstration of professional
growth and an increasingly valuable contribution to the University. The
i ndi vidual nust have publications derived from research done while an enployee
of The University of Mntana. In addition, (s)he nmust have gained a level of
professional ability and recognition as that required for tenure. The conpletion

of the required nunber of years in rank shall not by itself be ground for

pronoti on.



C To Professor

Except in highly unusual circunstances, five or nore years of full-time
service in rank as an Associate Professor are required prior to the date of
pronotion (application may be made during the fifth year in rank), and possession
of the Ph.D. degree. Also required is a clear denonstration of sustained
professional ability and recognition at a high level by neeting criteria required
for tenure. The individual, while at the rank of Associate Professor, nust have
publications derived fromresearch done while an enployee of The University of
Montana. No faculty nenber may be pronoted to full professor on the basis of
teaching and service alone. The conpletion of the required nunber of years in
rank shall not by itself be ground for pronotion

D. Pronotions to Any Rank

If research activity is sonewhat bel ownornal |evels due to an individual's
contribution to the University in ternms of extraordinary teaching or professiona
service, such service will be weighed heavily in pronotion cases only if such a
distribution of effort has been approved and docunment ed through prior discussions
with the Associate Dean of the Division and conveyed to the FEC

In the case of contractual |y designated research appoi ntents which involve
little or no teaching or service responsibilities, evaluations shall be based on
significant scholarly contributions to his/her profession. Scholarly work shall
be considered significant if it is published where it is widely accessible to the
profession, is judged inportant by nationally-recognized authorities in the
candidate's field, and denonstrates the ability of the individual to direct
graduate level research.

[ X Award of Tenure

The conditions for eligibility, application, limitations, and rights of
tenure are defined in the CBA and shall apply unless nodifications have been
made at the time of appointment. A probationary appointee shall be eligible to

make an application for tenure after the appointee has accumul ated five years of
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credit toward tenure, at least three of which have been accumulated at The
Uni versity of Montana.

It shall be the responsibility of the eligible faculty nmenmber to initiate
the application for tenure which shall include at least the following: (1) a
compl ete statement of the teaching and advising, research and scholarly activity,
and professional service performed by the applicant during the probationary
period; (2) a vita of the applicant's publications; (3) evidence that the
applicant has achieved or is in the process of achieving recognition in his/her
field of conpetence beyond the University of Montana; and (4) any other
information the applicant deems relevant to his/her professional devel opment,
conpet ence or performance.

An earned Ph.D. degree or a terminal degree in an appropriate field is
required as well as a mninum rank of Associate Professor. Nornmal Iy, the
granting of continuous tenure in the Division will be based al nost conpletely on
teaching and research abilities, although it is also assumed that a candidate
will have participated constructively in Division and University service. The
Division will not recormend tenure for a person who is not effective in sone unit
teaching role, nor will it recommend tenure for a person who has not denonstrated
research effectiveness. Tenure shall in no case be recommended for a person who
has not published results of research conducted while an enployee of The
Uni versity of Montana in one or nore national or international refereed journals.
Exceptions may occur in the event of any prior agreements which are at variance
with these conditions and are docurmented in the individual's job description.

The I evel of performance required for a reconmendation for tenure is higher
than that required for a recomendation of normal increment; nerely adequate
performance will not suffice. The candidate nust denonstrate the ability to
satisfy the unique acadenmic needs that (s)he was hired by the Division to

acconplish, and a commitnent to future professional growth and contribution.



Appendi x

FACULTY EVALUATION PERCD OCT. 16, 19_ TOOCT. 15, 19_

(Al statements contained in parenthesis should be deleted from your final
submi ssion. Nothing is to appear under nore than one heading. The perfornmance
period runs from Cctober 16 to OCctober 15. Pages are to be nunbered
sequentially.)

Nane Date

A. PERSONAL STATEMENT (Limited to 250 words)
B. TEACHI NG

1- Cour ses Taught

(List courses by senester for the period to be

covered.) Any courses marked with an asterisk were offered
for general education. (Place an asterisk before any such
course.) Teaching evaluations are attached.

(List all courses taught including research and thesis credits,
special problens courses, thesis and dissertation; include nunber of
students enrolled and total credits; do not |ist students by nane.
Format: senester, year, course, course title, credits, number of
students enrolled.)

2. O her Teaching Activities

(Guest lectures, informal seminars, classroom activities only)

3. Under gr aduat e Advi si ng

(Nunbers by each major; appropriate to include special
advising, e.g., Watkin's Scholar.)

4, G aduat e Advi si ng

a. Theses and dissertations approved by Gaduate School :

b. Mpj or Professor to: (give names and degrees pursued).

C. Nurmber of other conmttees (MA, MS., Ph.D. and discipline)
served on (do not include nanes).

d. Student honors, grants, presentations, and publications (author

and journal; mark wth * full citation listed under C if

appropriate).
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Page 2
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SCHOLARSH P AND RESEARCH (dve full citation, including all authors (in
sequence), of articles not listed in previous years. Attach photocopi es
of title pages or letters of acceptance. Do not include subm ssions or
nanuscripts in preparation.)

1. Articles in Refereed Journal s

(Not abstracts or book reviews. List in chronol ogical order,
including title of publication and nanes of all authors.)

2. G her Refereed Publications
3. Books, Textbooks or Chapters in Books Published
4, Professional Publications (Invited or Non-refereed)

(I'nclude articles in popular journals, reports, book reviews,
publ i shed abstracts, etc.)

5. Papers and Posters Presented at Meetings
(Title, al authors with presenter underlined, occasion, place,
date.)

6. Participation in Wrkshops and Synposia or on Panel s

7. Col | oquia and ot her Research Semnars

(List all research presentations not included in C5. or C 6.
including D vision of ol ogi cal Sciences and University of Montana

semnars.)

8. Qants and Contracts Awarded or Conti nued

(Al grants are to be |isted each year funding is received; include
title, sponsoring agency, award nunber, inclusive dates, and total
dol Il ar anount.)

9. Qants and Contracts Submtted

(List, withdetail simlar to C 8. above and i ndi cat e whet her pendi ng
or not funded. Should not duplicate those in C8.)

10. Honors and Awar ds
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D OHER PRCFESSI ONAL AND PUBLI C SERVI CE

1.

Comm t t ees

a. University (commttee nane,, dates and rol e)
b. Dvision ( " )
C. Qher ( " " )

Prof essi onal Associ ati on Menber shi ps

Pr of essi onal Associ ati on Service

QG her Professional Service

a. Any review or advisory panel s.

b. Manuscri pts and proposal s revi ened
(I'ncl ude narre(s) of agencies and j ournal s and nunbers revi ewed
for each.)

C. Gonsul ti ng.

Publi ¢ Service

E ADDI TI ONAL | NFCRVATI ON

(If you feel that your activities are not adequately described above,
additional information nay be presented here. My include subntted

papers.)

F. ATTACHMENTS

a.
b.

C.
d.

Teachi ng eval uati ons.

Title pp. of publications or letters of acceptance for articles
in press.

Letters acknow edgi ng servi ce.

Q her.

| certify that this evaluation record is conplete and correct to the best of ny

know edge for the period

Signature Dat e

DBS360-93.D0OC



