
How to assign electronic overrides in CyberBear.   

Please note:   

1.  You MUST be the instructor of record in CyberBear to process overrides for the class. 
2. Electronic overrides are not effective after the 15th day of the semester as students are not 

allowed to register for classes in CyberBear after that day. 

Step 1 - LOG IN 

 

 

Step 2 - Click on ‘CyberBear for Faculty and Advisors’ 

 

 



 

Step 3 - Click on ‘I understand the Ferpa Warning’. 

 

 

 

Step 4 - Click on ‘Registration Overrides’ 

 

 

 



 

Step 5 - Select the Term then click submit.  First time instructors will not see this step. 

 

 

 

Step 6 - Key in the Student ID number or search by name then click submit. 

 

 

 



Step 7 – Verify the name is correct then click submit. 

 

 

 

Step 8 – Select ‘Overrides’ in the Override drop down menu.  Select the course from the 
drop down menu to give the override for then click submit. 

 

 

 



Step 9 – Confirm everything is correct then click submit. 

 

 

 

Step 10 – Review confirmation page. 

 



 

 

PLEASE TELL THE STUDENT THAT HE/SHE MUST DO THE FOLLOWING IN ORDER TO REGISTER FOR THE COURSE:  

• Login to their CyberBear account 

• Click on Student Services & Financial Aid 

• Click on Registration 

• Click on Register/Add/Drop Courses 

• Type in the CRN 

• Submit 

 

 

IF YOU WISH TO ENTER OVERRIDES FOR OTHER STUDENTS, CLICK ON ‘ID 
SELECTION’ AT THE BOTTOM OF THE SCREEN ON THE LEFT SIDE THEN REPEAT 
STEPS 6-10: 

 

 

 

 

 


