
THE UNIVERSITY OF MONTANA-MISSOULA

Cost Accounting Standards (CAS) Exception Request
for Federal and Federal Flow-Through Awards

The U.S. Office of Management and Budget (OMB) Circular A-21 requires that certain expenses be treated as Facilities and Administration (F&A) costs and paid for accordingly.  To qualify as a direct charge on a sponsored project, costs normally considered F&A must be charged in a timely manner and must be consistent with established institutional guidelines and practices.  See UM’s Cost Determination Guidelines for more information.  The fiscal management of sponsored projects is the responsibility of the P.I.
1. Principal Investigator 
	Principal Investigator:       

	Email address:       
	Work Phone:       

	Department:       
	Cell Phone:       


2. Sponsor / Project Information
	Name of Sponsor
	1.      

	Title of Project
	2.      


3. Exception(s) Requested 
	            (Check all that apply)
	ORSP Use Only
	
	ORSP Use Only
	ORSP Comments:

	 FORMCHECKBOX 
 Administrative / Clerical  
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Other
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	

	 FORMCHECKBOX 
 Subscriptions / Books / Periodicals
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Office Supplies
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	

	 FORMCHECKBOX 
 Computers 
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Telecommunications
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	

	 FORMCHECKBOX 
 Membership Dues
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Cellular Phones
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	

	 FORMCHECKBOX 
 General Purpose Office Equipment 
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	
	


4. For Administrative / Clerical salaries, provide:  
	a. Name of employee:
	b. Title:
	c. % of Effort:

	     
	     
	     

	d. A description of how the specific duties will advance the scientific, technical, and/or programmatic requirements of this federally- funded project, and how these duties differ from typical departmental administration.     

	     


5. For all other exceptions:
	a. Describe in detail all items to be charged directly, including quantity and unit price:

	     

	b. Explain how each item 1) is necessary for completion of the project, 2) is related to the specific objectives of the project, and 3) meets a special project need and is different from similar items provided by the department that are treated as F&A costs:     

	     


6. Disallowed Exceptions – any expenses resulting from disallowed exceptions will be the responsibility of the PI and department/center.
NOTE:  Electronic routing via University email or submission platform accepted.
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