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Best Practices for Creating Effective Videos 

LEAD Tip Sheet
 

This tip sheet outlines the essential phases of video creation—from defining learning objectives and 

selecting formats to filming, editing, and enhancing student engagement. With practical tips and 

accessibility requirements, it ensures your instructional videos are impactful, inclusive, and aligned with 

best practices for online learning. 

Pre-Production 

• Define the learning objective(s) for each video, for example, “Today we will learn how to use a 

micrometer.” 

• Choose the video format that best fits the subject matter. Options include interviews, lectures 

with slides, demonstrations, tutorials, animations, or talking head videos for announcements 

and unit overviews. 

• Keep it short. Aim for a video length of 6–8 minutes to keep viewers engaged. To keep the video 

short, focus on simplicity: ask one clear question, answer it, and provide tools and resources to 

support your answer 

• Plan ahead. Finalize your script, props, and filming location well before production day to ensure 

everything runs smoothly. 

Production 

• The filming environment should be a quiet, distraction-free location with good lighting.  

• Make sure all your equipment is ready and working. Use a quality microphone and test your 

audio to avoid background noise. Fully charge your devices and keep extra batteries or cables on 

hand. 

• If working with the LEAD videographer, professional level lighting, audio and camera work will 

be provided. 

• Dress appropriately for the video. Do not wear green attire when filming on a green screen; 

avoid distracting clothing, busy patterns, or excessively bright colors. 

Post-Production 

• If working with a videographer, the videographer will begin the edits and then share it with you 

for review and refinement. You can also edit your own videos in Panopto. 

• Make sure videos are accessible for those with disabilities. Videos should be closed captioned 

and include audio descriptions (comments interspersed between dialogue that describes non-

verbal actions and events). Learn more about UM’s captioning services from the UM Solutions 

Center. Your videographer can assist with adding captions and audio descriptions. 

• Videos from YouTube and Panopto should be embedded into your Canvas courses rather than 

uploaded. Uploading video files will quickly use up your 1 GB of course storage. 
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https://support.panopto.com/s/article/Edit-a-Video
https://umt.teamdynamix.com/TDClient/2032/Portal/KB/ArticleDet?ID=67928
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Building Engagement 

• Add knowledge checks to Panopto videos to see how well students are following along. This 

helps confirm they’re retaining the material—and shows you who’s watching the whole video. 

• Use the "pause and reflect" technique to transform passive viewing into active learning. Build in 

natural stopping points where you ask viewers to pause and consider a specific question or 

concept; consider using the Discussion feature in Panopto to create more engagement. 

• Have students complete brief, low-stakes assignments such as writing a quick reflection on the 

material just covered, sketching a key concept, or noting one practical application, then submit 

it for participation credit. 

Things to Remember 

• Keep videos simple and short. Reduce cognitive load by presenting one idea at a time and 

avoiding too much sensory input at once. 

• Stay consistent. Use a unified style—fonts, colors, and tone—throughout your videos to create a 

cohesive learning experience. 

• Use clear visuals. Make sure graphics and text are easy to read and support your message rather 

than distract from it. 

• Prioritize audio quality. Clear sound is more important than perfect visuals. Test your 

microphone and minimize background noise. 

• Add captions. Captions improve accessibility and help learners follow along in noisy 

environments or without sound. 

Learn More 

• Contact the LEAD Videographer, LeRoy Menahan, if you have questions about our video support 

services or want help planning or recording a video at leroy.menahan@mso.umt.edu or 

406.243.6426.   

• Consult the Canvas Instructor Guides for updated information on how to use Canvas. 

• Learn more about enriching your Canvas courses using Panopto, UM’s video capturing and 

editing platform, by checking out the Getting Started with Panopto on-demand course. 

• Find other on-demand resources and support at LEAD’s Teaching and Canvas Help webpage. 

• Register for live LEAD faculty trainings on Griz Hub for focused training on using Canvas. 
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https://support.panopto.com/s/article/How-to-Use-Discussions-in-Videos
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https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor
https://canvas.umt.edu/enroll/LHPCN7?_gl=1*1f3wjf0*_gcl_au*MTU1NTQwMDM2OC4xNzU5MzQxMzk1*_ga*ODUzMjU0NzY4LjE2ODkxNzk5NjQ.*_ga_BQMM6RXMD6*czE3NjI1NTY5MDckbzY1NSRnMSR0MTc2MjU1ODYxMiRqNTkkbDAkaDA.
https://www.umt.edu/educational-initiatives-innovation/learning-experience-design/teaching-canvas-help/default.php
https://grizhub.umt.edu/organization/lead
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