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I. PURPOSE 

Space standards are to be used as guidelines for allocating space, determining appropriate room sizes 

and space needs within University of Montana property. These space standards should be used when 

developing new facilities, renovating existing facilities, and changing a room’s use. The space standards 

are not a guarantee that an individual will receive a specific office type or amount of square feet, but 

rather provides guidelines for the parameters and maximum net assignable square feet a person in a 

specific role should be allocated. 

II. GENERAL 

Optimizing the allocation of building space ensures that, as an institution, University of Montana is using 

our physical resources effectively. These guidelines are intended to aid departments and individual units 

manage their space in an efficient and effective manner by providing guidance for space planning in 

both existing and future buildings. 

III. SPACE FOOTAGE STANDARDS AND GUIDELINES 

A. Space Planning Guidelines 

Office Space 

• Chancellor, V.C., Deputy Chan. w/ Conference Area   350 sq ft 

• Dean, MBU Head w/ Conference Area    300 sq ft 

• Department Head, Director w/ Conference Area   250 sq ft 

• Director w/o Conference Area     140 sq ft 

• Faculty, Visiting Prof., Lecturer     120 sq ft 

• Non-Tenure Track       120 sq ft 

• (Often Augmented w/ some Research Space)   150-180 sq ft 

• Professional Staff       120 sq ft 

• Classified Staff       110 sq ft 

• Graduate Student       60 sq ft 

• Under-Grad Student      50 sq ft 

Conference Space 

• Conference Room – General     20-25 sq ft / station 

• Conference Room – Video      15 sq ft / station 

Office Service 

• Waiting Areas       20 sq ft / station 

• File Storage – Chan., V.C., Dean, MBU Head    250 sq ft 



 

 

• File Storage – Large Department     200 sq ft 

• File Storage – Small Department     100 sq ft 

Classroom 

• General Purpose Classroom       20 sq ft min. 

• Auditoria        20 sq ft / per seat count 

• Seminar Room       20-25 sq ft / station 

• Classroom w/ Tables & Chairs     20 sq ft / per person 

• Computer Classroom / Computer Lab    30-35 sq ft / per person 

 

This procedure supersedes any policies, procedures, or agreements regarding square footage standards 

and guidelines. 

 


