
Five-Step Process for 
Completing Rolling Review for your General Education 

Course  

 

Step 1: Access and Complete the Updated Form 

• Click HERE to access the updated form. 

• Click “Propose New Miscellaneous” button.  

• Select “Renew General Education or Writing Designation.” 

• Enter the course title, subject code, course number, department, and semester(s) offered.  

• Indicate the General Education category/categories that apply to your course.  

Step 2: Review and Align Student Learning Outcomes 

• Reflect on how your course content (materials and assignments) supports the student learning 

outcomes for the selected GenEd category. GenEd Learning Outcomes  

• Consider how your course has been modified since the last review to better support student 

learning.  

• Complete the Student Learning Outcomes section of the form. (Tip: You may draft your 

responses in Word and copy/paste them into the form.) 

Step 3: Integrate Career Readiness 

• Follow the three-step process for integrating career readiness into your course. Career 

Competencies Worksheet. 

• Complete the Career Competencies section of the form. (Tip: You may draft your responses in 

Word and copy/paste them into the form.) 

Step 4: Indicate interest in OER/Low-Cost Materials 

• Reflect on your interest in incorporating Open Education Resources (OER) or Low-cost (NOLO) 

materials into your course.  

• Select Yes, No, or Already in use to indicate your level of interest.  

• If you select “Yes,” a form link will appear where you can provide details to library staff. They 

will follow up with suggested NOLO materials or request additional information.  

Step 5: Upload Supporting Documents 

• Attach your course syllabus and any additional supporting documents to complete your 

submission.  

https://umt-next.courseleaf.com/miscadmin/
https://catalog.umt.edu/academics/general-education-requirements/
https://www.umt.edu/faculty-senate/committees/gened/gened_careerskills_integration.2.pdf
https://www.umt.edu/faculty-senate/committees/gened/gened_careerskills_integration.2.pdf

