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Direct Sick Leave Grant Contribution
				
                                                
Information for Employees:

1)  To make a direct grant, complete, sign below and return this form to Human Resource Services.

2) You must have completed the 90-day qualifying period to use sick leave.

3) You may directly grant up to 40 hours per year (prorated for part-time employees) of your personal sick leave to another state employee.  However, your personal sick leave balance must be at least 40 hours after you make your grant.  You may not donate hours earned before July 1, 1971.


Hours will not be deducted from your balance until they are needed.  If some of your entire direct grant is not needed, you will not see your balance reduced. 

[bookmark: Text1][bookmark: _GoBack]I wish to donate          hours of sick leave to:

[bookmark: Text2]Recipient’s Name:       				

[bookmark: Text3]Recipient’s Department:       
 
[bookmark: Text4]Donor’s Name:                                               	

[bookmark: Text5]Donor’s UM ID Number:       

[bookmark: Text6]Donor’s Department:             
                                     

Donor’s Signature ________________________________________     Date ______________                                                  


Human Resources Approval _________________________________     Date ______________
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