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References:      HRS Policies


The service hours which are weather curtailed or suspended will be designated by the President. The President or designee will determine essential services and will notify administrators of those departments.  The supervisor(s) will be responsible for scheduling employees and certifying hours worked by employees. The hours that are defined as the time of the emergency closure will be determined by the President or his designee.  Only those hours will be utilized to determine hazard pay.
COMPENSATION

Compensation for employees during those hours when the University has been closed for emergency reasons will be calculated according to the following guidelines:

Hazard Pay is defined as the full payment of scheduled work hours at the individual's regular hourly rate of pay even though the employee performed no work for the University based on the emergency closure.
 

1.   Temporary and permanent employees excused due to the closure will receive Hazard pay for the number of hours scheduled to work or normally scheduled to work.  Hazard pay is paid at the regular rate of pay, straight time, for all hours scheduled or normally scheduled to work during the closure.  Hazard pay hours are not calculated into the workweek hours for overtime calculations.  Hazard pay hours are not capped at 8 hours but based on what the employee was scheduled to work. 

2.   Hourly employees deemed essential that worked during the closure and remained or worked on campus at their job site will receive Hazard pay for all hours worked at the regular rate of pay, straight time, plus, their regular rate of pay for all hours worked.  Hazard pay hours are not calculated into the workweek hours for overtime calculations.  Hazard pay hours are not capped at 8 hours but based on what the employee was scheduled to work or actually worked.
3.   Hourly employees who were working during the closure and remained or worked on campus at their job site, while in an overtime status, get paid their overtime rate as mandated by their collective bargaining agreement plus the hazard pay as noted above at straight time.  Again, Hazard pay is not calculated into the workweek hours for overtime calculations. 

4.   Employees not entitled to overtime who are required to work during the closure receive their regular rate of pay.  These employees may be granted compensatory time for hours worked in excess of 40 hours in a work week. Employees covered by #4 are those classified staff not eligible for overtime.  This does not apply to any employee who is a contract professional.  

5.   Employees who were on either sick leave or annual leave at the time of the emergency closure do not record the absence as sick or annual leave.  
6.   Employees who worked remotely, including those on a telecommuting assignment, during the closure will be paid for all hours worked at their regular rate of pay and will not receive additional Hazard pay. 

7.   Hourly employees required to work overtime after the emergency closure receive regular overtime pay for the hours worked.

8.   Student employees receive their regular rate of pay only for hours actually worked.

