
UPDATED 08/2026 

HUMAN RESOURCE SERVICES HIRING NOTIFICATION FORM  

University of Montana – Human Resource Services 
Lommasson Center Room 229 

32 Campus Drive 
Missoula, MT 59812 

Type of Employee (check one):  Adjunct   Temporary Employee  Student Employee 

Employee Name:  ____________________________________UM ID Number: _______________________________ 

Start Date:  _________________ Position: ____________________ Dept: ____________________________________ 

Hiring Manager Name: _________________________ Hiring Manager Signature: ____________________________ 

Hiring Manager Initials:   I am submitting an electronic hiring form for this job/employee to HRS. 

Bring this form and the required I-9 documents (described below) to Human Resource Services in the Workforce Support 
Center (Lommasson 229) from 8:00 AM to 4:30 PM Monday-Friday. ORIGINALS only, no photocopies or scans. 

 


