UM School of Integrative Physiology and Athletic Training 
INTERNSHIPS: Roles and Responsibilities 

Internships require supervision at the Internship Site and academic support from the IPAT Internship Coordinator team: Dr. Charles Palmer and Abbey Flynn. The following outline briefly defines three specific areas of internship roles and responsibilities. Note: 03-credit internships require 135 work hours or ≈ 10 hours per week during the semester.

The Student
· Complete internship application paperwork and submit to the Internship Coordinator team during the last weeks of the current semester. (The internship begins the following semester)
· Obtain an internship Job Description from the Site Supervisor.
· Develop and discuss three Learning Objectives/Goals (or 1 goal per credit) with the Internship Coordinator and the Site Supervisor. 
· Collaborate with the site supervisor to develop at least one of your three goals.
· Complete the official online Learning Agreement with UM’s Experiential Learning and Career Success. The Agreement will be formally approved by both the Site Supervisor and the Internship Coordinator before the internship begins.
· Perform responsibilities outlined in the Job Description and engage professionally. 
· Meet regularly with the Site Supervisor to gather feedback, discuss ideas, present questions, and, if necessary, note concerns.
· Maintain an Hour and Journal Log that is reviewed and signed weekly by the Site Supervisor.
· Complete the online evaluation provided by Experiential Learning and Career Success during the final weeks of the internship. Results will be shared with the Internship Coordinator for grading. 
· Submit a four-part final portfolio to the Internship Coordinator at the end of the semester. 
The Site Supervisor
· Develop and provide a Job Description for the student’s internship. Discuss the roles, duties, expectations, opportunities, and dress code for the internship.
· Complete and sign the Internship Application as part of the intern’s application process.
· Discuss internship Learning Objectives/Goals with the student. Help student design one goal.
· Review and electronically approve or reject the Learning Agreement contract after the student has registered.
· Set up a semester work schedule and responsibilities.
· Review and sign intern Hour/Journal Logs weekly.
· Assist the student in attaining the Learning Objectives/Goals outlined in the Learning Agreement.
· Provide an internship orientation and consistent mentoring and feedback to the student.
· Evaluate student interns’ performance at the end of the internship. Evaluation will be emailed to the supervisor during the last several weeks of the internship. Evaluation results will be shared with the UM Experiential Learning and the Internship Coordinator(s) for review and grading.
The Internship Coordinator
· Provide information sessions, office hours and guidance during the pre-internship phase.
· Discuss Learning Objectives/Goals with student intern. 
· Grant override for internship to allow student intern to register for credit.
· Review and electronically approve or reject the Learning Agreement.  
· Provide support to the student and site-supervisor as needed/requested during the internship.
· Review completed intern and supervisor evaluations at the end of the internship.
· Grade the internship: primarily the final portfolio and intern/supervisor final evaluations  
· Internship Coordinators: Dr. Charles Palmer and Abbey Flynn
