
Importing Library Content from Canvas Commons 
There are currently three types of online library instruction content available in Canvas Commons: 

1. Instruction for Writing Across the Curriculum (WAC) courses 
2. APA and MLA citation style tutorials 
3. Instruction for WRIT 101/WRIT 101 Plus at Missoula College 

You can import any of these items by following the steps below, which use the WAC content as an 
example. 

 

1. In Canvas Commons, search “WAC” in the search bar. A course titled “Library Instruction for 
WAC Courses” should appear. 

 

  



2. You can preview the content in Canvas Commons. Once you determine which modules you 
would like to import, select the “Import/Download” button. 

 

 

3. At the bottom of the menu, select “Download” (do not select “Import into Course”). This will 
download a .imscc file to your computer.  

*Note: Sometimes Mac computers will download the file as something other than .imscc. You can 
simply change the ending of the file name to .imscc, which should allow you to import the content.* 

 

  



4. Navigate to the course you would like to import the content to. On the home page under the 
Course Status menu, select “Import Existing Content”. 

 

  



5. On the Import Content page, select “Canvas Course Export Package” from the content type 
dropdown menu. Upload your .imscc file to the Source field, and choose “Select Specific 
Content”. You can then add the file to the import queue. 

 

6. Once the content is uploaded, a “Select Content” button should appear under the Content 
Imports menu. 

 



7. Here, you will be able to select the modules you want to use. Make sure to also import 
Assignments, Quizzes, Pages, and Files since these elements make up the modules. **Do 
not import “Course Settings” or “Syllabus Body”.** 

 

8. Once the import completes, the content should appear on your modules page, and you can 
make adjustments as needed. 

 

 

 

If you would like any assistance with this process, please reach out to Karli Cotton, Online 
Learning Librarian at karli.cotton@mso.umt.edu or 206-243-5185. 
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