UNIVERSITY OF DEGREE TYPE Associate of Applied Science
NMONTANA DEGREE Medical Assisting

MISSOULA COLLEGE

Student Name: Credits Required: 63

Student ID (790): Minimum Required Grade: C-

Advisor Name:

COURSE NUMBE COURSE TITLE CREDITS GRADE NOTES

AHMS 144 Medical Terminology 3

AHMS 156 Medical Billing Fundamentals 3 Second 8 weeks

AHMS 220 Medical Office Procedures 4 First 8 weeks

CAPP 154 MS Word 3

M 105 or M 115 | Contemporary or Probability 3 (M)
TOTAL CREDITS 16

COURSE NUMBE COURSE TITLE CREDITS GRADE NOTES

AHMS 252 Computerized Medical Billing 3

AHMS 270E Medical Ethics 3 (E)

BIOH 104N Basic Human Biology 3 (NS)

BIOH 105N Basic Human Biology Lab 1 (NS lab)

WRIT 101 College Writing | 3 Writing
TOTAL CREDITS 13 Apply for Med Reception CTS

COURSE NUMBE COURSE TITLE CREDITS GRADE NOTES

AHMA 201 Medical Assistance and Clinical Procedu 4

AHMS 216 Pharmaceutical Products 3

BGEN 215 Career Readiness 3

ACTG 101 Accounting Procedures | 3

COMX 1158 Intro to Interpersonal Communication 3 (S)
TOTAL CREDITS 16 Apply for AAS

COURSE NUMBE COURSE TITLE CREDITS GRADE NOTES

AHMA 203 Medical Assistance and Clinical Procedur, 4

AHMA 280 Medical Assisting Exam Prep 3 Second 8 weeks

AHMA 298 Medical Assisting Externship 5

HIT 265 Electronic Medical Records 3

PSYX 1008 Intro to Psychology 3 (S)
TOTAL CREDITS 18

PROGRAM INFORMATION

Students in Medical Assisting are cross-trained with skills and knowledge in front office administrative, clinical, and limited laboratory procedures that are designed to
assist healthcare practitioners in administering to the needs of patients. Selected administrative skills include scheduling, medical office accounting systems, medical
coding and billing, and electronic medical records. Some of the clinical skills the student will learn include assisting with medical examinations, vital signs,
administering medications and injections (under supervision), sterilizing instruments and electrocardiography. Laboratory skills will include venipuncture (under
supervision), and performing selected laboratory tests. Additionally, Medical Assisting students will become acquainted with the laws and regulations governing
medicine in the ambulatory setting, as well as ethical issues being confronted in the healthcare arena.

CAREER INFORMATION

Medical assistant positions are in high demand across the state in medical offices and clinics, at health insurance companies, home care agencies,
phlebotomy positions, or as ECG technicians. With some additional education or experience, an MA could work as a laboratory assistant, a limited
radiologic technician, or even a Medical Assisting instructor. Administrative duties include scheduling, medical office accounting, health care information
coding and billing, and maintaining electronic medical records. On the clinical side, medical assistants help with medical examinations, sterilizing
instruments, initiating tests like electrocardiographs, and, with supervision, administering medication and injections. Medical assistants must also
understand and comply with HIPAA laws and adhere to ethical regulations governing the healthcare industry. According to the Bureau of Labor
Statistics, positions in these medical areas are expected to increase. Median salary for MA's who hold a 2 year degree is approximately $54,620 per

year or about $26.26 per hour.
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