Faculty:  There is an expanded version of this form in your Portfolio Preparation Packet entitled PROMOTION/TENURE/MERIT/NORMAL INCREASE WORKSHEET.
Promotion/Tenure/Merit/Normal Increase
Worksheet
I.
Teaching

a.
Summary of evaluations/assessments:



student



supervisor



peer

b.
Teaching responsibilities  

c.
Teaching style and methods 
d.
Teaching strengths
e.
Teaching tools 
f.
Effectiveness
g.
How do you stay current?
h.
Classroom bookkeeping
i.
Teaching materials/curriculum review (including gender neutral messages)
j.
Tracking your students’ success and needs
k.
Teaching environment and instructional area  

l.
Collegiality
m.
Student retention
n.
Future plans
 o.
Anything else?
Place all attachments that pertain to teaching after this page.  Make sure you have included a current syllabus for each class you are teaching.
II.
Scholarship and Professional Growth

a.  Graduate Credits – Attach transcripts and/or other appropriate documentation


b.  Other educational experiences - - appropriate to area.


c.  Occupational experiences 


d.  Obtaining grants  

e.  Publications 

f.  Professional Presentations 
Place all attachments that pertain to scholarship after this page.
III.
Service

List and explain your service activities here.  See the Promotion/Tenure/Merit/ Normal Increase Worksheet in your Portfolio Preparation Packet.  

Place all attachments that pertain to service after this page.
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