
Application/General Program Info
What is the Specialty/Extended Credit Model? 

In Fall 2025, the Museum Studies Program moved from a traditional state-run model to a Specialty/Extended Credit model.

While sponsored courses offer UM credit, they are different from state-supported courses. Please visit the Museum Studies homepage for further info.
Key program features:  
· There is no price difference for residents and non-residents.  
· Applications to the program should be submitted directly through the Museum Studies Application Page; an additional application through the UM Graduate School including a $70 fee is necessary if you apply as a non-UM student seeking academic credit. 
· The Museum Studies program has its own application, course enrollment, billing deadlines separate from UM deadlines and add/drop dates which may include some additional fees. Please see our Deadlines page for further information on our timeline. 
· You will not be able to register for courses and pay your bill on GrizPortal. Once your MMAC pre-approval application has been approved, course enrollment can be completed by emailing the MMAC directly at museum@mso.umt.edu to request signup for courses posted on the Museum Studies webpage. Billing will be issued as an invoice through the MMAC, rather than a charge on GrizPortal.  
· The program offers an option to enroll without receiving academic credit. 
· Student financial aid does not automatically apply, but some types of aid may be possible with additional paperwork. Please see the Financial Aid section of the FAQ for further information.
· Whether Museum Studies Courses count toward any degree requirements at UM is up to your advisor/degree program chair, who may require committee approval of the decision. Please consult with your advisor when considering Museum Studies enrollment.    

Am I eligible for the program? 

The following groups are eligible: 
· UM graduate students 
· UM undergraduate students and post-baccalaureates 
· Under UM Grad School Policy A9.000, post-baccalaureate undergraduate students and seniors holding a 3.0 (or greater) grade point average may, with consent of instructor, enroll in 500-level courses for undergraduate credit. 
· Graduate credit for courses completed in undergraduate status cannot be granted retroactively. Undergraduates will not be able to utilize courses taken as undergraduate credit to go towards receiving official certificate designation on a transcript, but students will receive a digital “certificate of completion” once they have completed the program. 
· As per UM Grad School Policy A10.000, undergraduate students within six credits of completing their bachelor’s degree may be provisionally admitted to the Graduate School, with a successfully approved Slate form ahead of the semester’s Museum Studies enrollment deadline (includes a $70 application fee). Under this status, the UM senior would be ineligible for Financial Aid and would pay the graduate tuition rate for all courses taken in that semester. 
· Undergraduate enrollment for some courses may require additional consent of instructor.
· Admittance to the program for UM undergraduates under their senior year may be permitted without the option to receive academic credit, on a case-by-case basis.
· Non-UM students who have received a bachelor’s degree are eligible to participate. If they are interested in receiving academic credit and the official certificate designation on their transcript, they must complete graduate admission to the Museum Studies Certificate program through Slate. Applicants with a GPA lower than a 3.0 will be admitted as a provisional admission, to align with Graduate School policy A2.100.
· Non-UM students who have not received a bachelor’s degree are not eligible to receive academic credit for the program, but admittance to the program without the option to receive academic credit may be considered on a case-by-case basis.

How much do classes cost, and are there additional program fees? 
The enrollment cost for each 2-credit course is $800 for both MT residents and non-residents. 

Each course incurs a $175 fee if students wish to apply for academic credit (ie. The total cost for a 2-credit course comes to a total of $975 if applying for academic credit). 
Non-UM students applying without academic credit must pay a $35 fee for each course which utilizes Canvas, UM’s online course management program. Museum Studies courses frequently utilize Canvas unless the instructor opts for an alternative platform such as SharePoint if their course does not include significant online components such as modules or quizzes. The Field Project does not utilize Canvas. 
Non-UM students applying for academic credit will need to pay a $70 fee to apply through the UM Grad School Slate form. 
Non-UM students and UM grad students applying to add the official certificate designation to their transcript will need to pay a $70 graduation application fee. Please note that the certificate requires its own graduation application, separate from the graduation application for your regular degree program.
What courses are included in the Museum Studies Certificate program?
Students take five 2-credit seminars a-la-carte for 10 credits and one 2-credit 
Field Project to complete the certificate, with varying course duration and start dates which will be announced with each semester's new course catalog.
Each seminar includes intensive courses tailored for museum professionals and focused on lectures, presentations, discussions, group assignments, and hands-on learning in the museum and gallery setting. The Field Project is held on campus or remotely from a recognized museum or gallery.
The curriculum includes 3 core courses students must complete, unless the MMAC grants approval for them to utilize a course substitution to fulfill one of the main course requirements. As offerings vary each semester, the MMAC will evaluate fulfillment of requirements with some flexibility. Please see further info on our Certificate Requirements here.
How can I access information on upcoming courses, application deadlines, etc.? 
Please reference our main webpage for information on each semester’s application deadline, upcoming classes on offer, etc. Courses are announced approximately 6 months ahead of the semester, with the application/enrollment deadline approximately 3 weeks ahead of the semester. 
Will courses apply towards my degree program? 
Whether Museum Studies Courses count toward any degree requirements is up to the student’s advisor/degree program chair, who may also require committee approval of the decision. Please consult with your advisor when considering Museum Studies enrollment.   
What application materials are required for the program?
Current UM students and non-UM students applying without academic credit only need to fill out the MMAC’s pre-approval form on our Apply page. 

Non-UM students applying for academic credit will also need to fill out the UM Grad School’s Slate form, which requires the following: 

· A transcript which demonstrates they have received a bachelor’s level education or higher.
· A reference, which includes a brief online form and letter of recommendation. Applicants should utilize a recommender who is not affiliated with the Museum Studies program or the Montana Museum of Art and Culture
· Resume/CV
· Personal statement
· Identify verification materials

Billing & Financial Aid
Are Museum Studies credits the same as regular UM credits? 
Our credits will still apply toward GPA in the same way as regular UM credits. However, there are a few important differences to note under the extended term/specialty program model.
Fees for your credits do not apply to the tuition "flat spot" (a college payment model in which students’ tuition stays the same regardless of the number of credit hours they take, within a certain range) or the minimum credits for student services such as health insurance or the Campus Recreation Center.
Extended Credit coursework is recorded in special "Extended Terms" on UM transcripts which are separate from standard UM terms, and are thus not included in calculations of honors such as Dean's Lists or the President's List.  

How will I be billed?

Your cost will not be added to UM’s GrizPortal.  Once you have emailed museum@mso.umt.edu to request course signup and received approval, the MMAC will issue your invoice by email, shortly before the beginning of each academic term. 
Payment will be accepted with a flexible deadline, as we anticipate that there can be delays in receiving Financial Aid. Financial Aid does not automatically apply; if aid is granted, you will be issued a refund from Financial Aid for your Museum Studies costs and you can then issue a payment to the MMAC. 
Invoices may be paid with a check or cash clearly marked as Museum Studies course fees at the Montana Museum of Art and Culture front desk during open hours (12-6 Tues-Sat; 10-3 on Griz Home Game Saturdays). Checks should be made out to the Montana Museum of Art and Culture. 
 
Online payments are also accepted through our online portal. Please note that a 3% card processing fee is included (for example, the enrollment fee of $800 per course is billed as $824 in the online store). You will not be charged further card processing fees at checkout.  

What is the Museum Studies course add/drop policy?

Please contact museum@mso.umt.edu for all course drop requests. 
If dropping courses past the enrollment deadline, a $25 fee is required to cover administrative costs. 
If dropping after the first week of classes, students must pay their full bill. 
For non-UM students applying for academic credit through the UM Grad School, the $70 Slate Application fee is non-refundable. Their $35 fee for each course requiring Canvas enrollment must still be paid if dropping after the enrollment deadline. 

Can Financial Aid be used towards my Museum Studies courses? 
Student Financial Aid does not automatically apply, but some types of aid may be possible with additional paperwork.  Please see our Financial Aid page for further info.  


Registration/Payment

Is there a required timeframe for completing the program, and am I permitted to take breaks in enrollment?
There is no required timeframe for completing the Museum Studies program, though we suggest completion within 2 years.
UM graduate students and non-UM academic credit students in the Museum Studies program are exempt from the UM Grad School’s continuous registration policy, which traditionally requires graduate students to be enrolled for a minimum of 3 credits per semester.
However, this exemption only applies to graduate students who are only enrolled in the Museum Studies Certificate program. A student who is simultaneously enrolled in any other degree program, graduate non-degree program, or certificate would still be subject to the regular continuous enrollment policy unless it has an exemption. 
UM undergraduate students have no requirement to continuously enroll in the Museum Studies program as they are not subject to UM Grad School policy. However, they are required to maintain enrolled student status and may need to re-enroll at UM if there is a significant break in their enrollment in courses at UM. Students should contact the registrar’s office at officeoftheregistrar@umontana.edu for information on current policy. 
Non-UM non-academic credit students are not required to adhere to continuous enrollment policy. 
How do I register for courses? 
Courses are available for signup directly through the MMAC and will not appear on GrizPortal for registration. Each semester, students can select courses posted on the Museum Studies website and email museum@mso.umt.edu to request signup. Enrollment for some courses may require additional consent of instructor; when course enrollment is requested, the MMAC will arrange for all needed instructor review.
Students should complete the MMAC Pre-Approval Form before requesting course enrollment. It is recommended for non-UM academic credit students to complete their additional UM Grad School Slate form before requesting course enrollment, however students may be permitted to submit early requests to place a hold on their enrollment in a course on a case-by-case basis.  
How do I view my course registrations in GrizPortal? 

Once your application has been approved, your course enrollments will be added by UMOnline shortly before the beginning of the upcoming semester.
If you are taking courses for academic credit, you can view your Museum Studies course registrations in Grizportal, UM’s online dashboard for student resources, under the Classes card by switching from the automatic Spring courses to the Extended Term Semester courses, or by viewing an unofficial transcript, under the Student Self-Service card. Please note that the grades will not appear in the usual “View Grades” option, as Extended Credit/Specialty Programs use a different semester coding.

If you are not taking courses for academic credit, you will not be able to view registration online but will receive an enrollment confirmation from UMOnline approximately one week after the enrollment deadline. You can contact museum@mso.umt.edu with any queries about registration. 


Grades 
How can I view my grades at the end of my course?
Once grades have posted, if you are taking classes for academic credit you can view them by checking your unofficial transcript in GrizPortal under Student Self-Service. Please note that the grades will not appear in the usual “View Grades” option, as Extended Credit/Specialty Programs use a different semester coding.
How do my grades get added to my transcript? 
Even if your instructor is using Canvas to record grades, they will not automatically be added to your records. When your course is complete, your instructor will submit grades to UMOnline, and these will be added to your record within 2 weeks after the course end date.  Grades and credits earned become part of your permanent UM transcript.

Transcripts & Certificate Designation 
How do I make sure the Museum Studies Certificate designation appears on my transcript? 
If you are an eligible UM Graduate Student or non-UM Student applying for academic credit, when beginning your final semester in the certificate program, you will need to complete a Graduation Application with a $70 fee for the Museum Studies Certificate if you want to receive the official certificate designation on your transcript. If applying to graduate for your main degree, you will need to complete a separate application for the certificate. Please check the UM Grad School’s information on your Graduation Application for deadlines and current policy.  

Students may order official transcripts through the National Student Clearinghouse.  Email, phone or fax requests cannot be accepted.
How do classes appear on my transcript? 
All courses are under subject ARTH. Seminar courses have course #584 and the Field Project has course #595. 
On graduate transcripts, courses will appear listed under a separate term from regular classes (ie. ‘Extended Autumn Semester 2025’). They will be listed in the same format as regular UM classes. 
On undergraduate transcripts, courses will have the same course # as grads, but they will have it listed at level 01, under the extended semester term code. Courses will appear listed next to their undergraduate classes. 
How will a late withdrawal appear on my transcript? 
If you are enrolled for academic credit, you will receive a W on your transcript. This is preferable to leaving the course without processing a request to withdraw through the MMAC, which would result in a failing grade.
What is the purpose of completing the program without academic credit?
The non-academic credit option can provide an excellent way to focus on learning, skill development, professional advancement, and personal enrichment, without the pressure or requirements of traditional academic credit. 
The MMAC offers a digital certificate to non-academic credit students who have completed all required courses. While these do not count for academic credit, they are a verified credential with proof of authenticity issued through the online software Certifier, which can be shared on platforms such as LinkedIn.  


