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Student View



Accessing the  
Dashboard

1. Students log into their Griz

Portal, and will find a scholarship 

Universe Icon.

They will be redirected to SU’s 

webpage and prompted to log in 

with UM ID credentials to reach 

their student dashboard.



Scholarship 
Matching 
Process

A green button that says “Qualify for more Scholarships by Clicking Here” will 
prompt students to  answer questions and begin matching scholarships to 
students based on profile data, and other student reported data.

Note that all questions with an (SIS) after means that this data will be pulled 
from what we have in Banner student’s cannot edit these answers. They must 
make changes at the Registrar’s office. Questions like “majors, minors, GPA, 
need, class level, etc” are in this category. Students will answer the rest of the 
questions.



Applications/Supplemental Questions

• After matching questions, students 

will be prompted to view their 

scholarship matches and begin 

applying to scholarships.

• In the “apply view” they can see 

all associated scholarships with the 

application tied to a specific 

opportunity.

• Students can use the same 

application for all scholarships 

associated with the app. (ie College

of Business Conditional Application)

Apply view



Applications Cont’d

• You also get to see what matching 
questions are associated with this 
application and verify that your 
information is correct.

• Note: if there is a “lock” icon next to 
a question, that means this 
information is being pulled from 
Banner, and you will need to check 
with the Registrar’s Office if your 
information is not accurately being 
represented. Our data uploads daily, 
so as soon as the information you 
need is changed, your profile will 
reflect that information on the next 
data upload.

SIS data



Managing Applications/Partial Matches

• Dashboard sections show students 
what scholarships have been 
applied for and partial matches to 
help students improve eligibility 
and track progress.

• If a student wants to view their 
“partial matches” they can do this 
too, and review what criteria they 
are not yet making or haven’t 
answered yet. The “view” tab 
allows them to see exactly what 
they need to answer which is a 
criteria point that would 
potentially allow them to match.



Administrator View



Employee 
Mode

• When you log in, make sure your profile is in 

“Employee” mode by selecting this view option from 

the top right corner 



Scholarship 
Administrators

• From this “employee view” you 
will be able to see all of the 
scholarship opportunities that 
you have been assigned to.

• If you notice that you are 
missing access to a certain 
department, or something is off 
please use the link below to 
request access to the correct 
department or organization.

• https://www.umt.edu/finaid/sch
olarships/opportunity-admin-
request.php



Scholarship View
• Use the “pencil” icon to look at each fund. And you will see 4 tabs: 

General, Matching, Candidate, and Award

• The general view will give you fund info such as fund code, 
budget, the assigned department and organization, etc. Your 
access will only allow you to “view” this tab.



Matching Tab

• If you toggle to “Matching” this will show you how the 

fund was set up according to the paragraph we have 

from the foundation regarding “donor intent.” Your 

student has to meet these criteria points in order to 

match to this scholarship. They match by filling out and 

answering “matching Questions” in the student view.



Matching Cont’d

• You may notice that these “matching 
criteria” do not include things like essay 
questions, letters of recommendation, etc. 
If you had a conditional application in the 
previous portal, that is likely what your 
funds are tied to. If not, maybe one of your 
funds had an essay requirement, but the 
rest didn’t in that case, we have built out 
individual applications (aka supplemental 
questions) for your funds. If your funds 
were not attached to any supplemental 
questions, they got defaulted and 
connected to our “general application” 

• To find out what application your fund is 
tied to, this can be found in the “general” 
tab of each fund next to “Application”

• If you notice anything amiss with any of 
your funds, please keep a list of any tweaks 
or questions you have regarding any funds 
and reach out at mj.parker@umt.edu

mailto:mj.parker@umt.edu


Awarding Process



Candidates 
Tab

• Now, if you toggle to “candidates” you should have 

your applicant pool of students that made the 

minimum qualifications based upon the matching 

criteria that is within the donor intent paragraph

• This view will have all your student names and 790s,

which I have left off to protect student data.

• Also, note the “Awarding Criteria” button



Awarding 
Criteria 
Paragraph

• You can access the Awarding Criteria 
Paragraph in the top right corner, and this 
is what will pop up when you click the link. 

• We have maintained the original donor 
language here, and extracted any 
preferences to make it easy for you to stick 
to donor intent, and also filter for 
preferences as a Scholarship Committee



Column Manager Tool
• Lastly, we have a “column manager tool” for you to use to help 

filter through your applicant pool. This can be found on the 

same page as “candidates” in the top left corner of that pool.

• Clicking on this will pull up a “Custom Columns” pop up

• Here under the SIS tab you can add SIS data fields that banner 

is pulling such as unmet need, Overall GPA, City, State, etc… 

• This is what we will dive more into future trainings about.

Column Manager tool



Awarding

• Finally, once you are ready 

to award, you will click this 

dollar sign, and award the 

scholarship and desired 

amount to your student.



FAQs and Key Notes



Meeting Q/A Summary

• Will multiple majors/minors be pulled in automatically (or will students be able to add them in)? 

There are certain question fields that are being populated through our own Banner data ie: majors,minors, GPA, concentrations, student type, need, ect all 
indicated with a (SIS) after the question. Students are unable to manually enter these answers

• What is the link that administrators use to log in? https://umt.scholarshipuniverse.com/school/dashboard

• Will the administrator be able to change the scholarship application deadline?

Our overall Application timeline this year for SU is 12/1/25- 4/1/26. If you as a department want to encourage students to apply sooner, we welcome that. The 
cycle just will not close until 4/1/26. Meaning, students will be able to apply up until that point. That said, administrators will be able to make awards throughout 
this entire cycle period. We have awarding set up so that you could award today if desired. You can prioritize students who apply sooner.

• Will we be able to set the criteria and then pull reports? Because our faculty committees are the ones that select recipients, not the staff. 

The FAO office has set up every fund according to the original donor intent. You will be able to pull reports based on that criteria and any additional criteria you 
(as a scholarship admin) add. Only Scholarship Admins can do this, but whoever is assigned this role will be able to bring a report of your candidate pool to your 
scholarship review committee.

• Will AWSS sheets still need to be submitted for scholarships that were not in the old Portal?

We have tried uploading all scholarships to the Portal, however there are a few areas that we know haven’t historically used the portal ie, “Flathead Lake 
Biological Station, Athletics, and some of Davidson Honors College.” We want the portal to work for you all, and plan to meet with each department to 
implement changes so the portal works for you. However, those changes will not be made until our next fund cycle (FY 27-28).

https://umt.scholarshipuniverse.com/school/dashboard


Next Steps



Future Plans

• I will be hosting a 4-part meeting Series in January to address the following topics:

o Navigating the Scholarship Universe Portal

o Student eligibility/matching/applications

o Reporting and data export features

o Scholarship awarding process

• Following our meeting series, I will open up office hours for individual department 

questions/concerns

• In preparation for our next awarding cycle, I will make meetings with each department to check in 

on the awarding process/see what we can do to improve the flow and quality of your awarding 

process.


