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A HYBRID ENTITY AS DEFINED BY HIPAA
RETENTION OF RECORDS AND REASONABLE FEE FOR RELEASE

Policy
CE must retain the following records for the greater of six (6) years from the date of creation or last effective date of policies:

1. Authorization(s) documentation

2. Accountings of Disclosure (Copy of actual accounting and name of person/office    providing authorization)

3. Person or Office responsible for processing requests for amendment and access

4. Record Sets available to individuals

5. Restrictions on use of disclosure agreed to by CE.

CE may charge a reasonable fee to provide a copy of patient(s health information.  Fees may include only the cost of copying (supplies and labor), postage, and preparing a summary or explanation of an individual(s PHI (if the individual agrees in advance to the summary and fees charged for preparation of such summary).  CE may charge a reasonable fee, based upon actual costs, not exceeding 50 cents per page and $15.00 in administrative fees. 
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