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A HYBRID ENTITY AS DEFINED BY HIPAA
SANCTIONS FOR FAILURE TO COMPLY WITH PRIVACY POLICIES

Policy
All employees are expected to acquaint themselves with performance criteria for their particular job and with all rules procedures, and standards of conduct established by the Board of Regents of the Montana University System and the employee(s department or unit.

Any employee who does not fulfill the responsibilities set out by such performance criteria, rules, procedures, and standards of conduct may be subject to adverse disciplinary actions, as set forth below and in conjunction with the Progressive Disciplinary Policy of the Montana University System.

Sanctions applied vary depending on factors such as the severity of the violation, and whether the violation indicated a pattern or practice of improper use or disclosure of protected health information.  Sanctions may range from a warning to termination. 

Conduct Subject to Disciplinary Action
Work Performance: Failure of an employee to maintain satisfactory work performance standards constitutes good cause for disciplinary action which may include dismissal.  The term (work performance( includes all aspects of an employee(s work.

Misconduct: All employees are expected to maintain standards of conduct suitable and acceptable to the work environment.  Disciplinary action, which may include dismissal, may be imposed for unacceptable conduct.  Examples of unacceptable conduct, as applicable, include but are not limited to:

· Improper use or disclosure of an individual(s Protected Health Information (PHI).

· Improper storage, copying, printing, and disposal of PHI.

· Creating or developing PHI documents that are greater than the minimum necessary for the specific task.

Types of Disciplinary Action
As set forth in the Montana University System(s Progressive Discipline Policy, specific infractions shall be analyzed, and the appropriate penalty determined, on a case by case basis.  All formal disciplinary actions shall be documented.

Types of disciplinary actions include but are not limited to written warnings, suspension without pay and discharge.  Formal disciplinary actions may be combined or include other disciplinary measures such as a requirement to seek counseling, job transfer, demotion, cancellation of leave, last chance agreement, etc.







