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PROCEDURE:  Outside Bank Accounts
PROCEDURE
1. To make an outside bank account request, prepare a letter directed to the Vice President of Administration and Finance.  The letter will include but not limited to:

1.1. Individual, student, club, or organization making the request.

1.2. Contact person, including address and telephone number.

1.3. Purpose of the account.

2. Further information may be requested before approval.

3. The Vice President for Administration and Finance will sign the account application if and only if the account is approved.
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